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In order to have a successful payroll, the Agency
must ensure that all steps have been completed

before OPM Payroll Systems run a live payroll. The

deadline for all processes to be completed at the
Agency level is 2:00 pm on the Monday after the
close of the payperiod. If a holiday occurs, OPM
Payroll Systems will specify a deadline date for

Agencies to complete their process.
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All positive time reporting employees must have their
attendance hours and absences hours (if applicable)
and negative time reporting employees must have
their absences hours (if applicable) recorded in the
CATS database.
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All times that were entered into the CATS database
must be approved in order to flow through payroll. It is
the responsibility of each Agency to ensure that all
time entered has been approved.

It is suggested to ensure all times are approved that
you use the dates of the beginning payroll fiscal year
begin date through the end of the current payroll
period. This will pick up any unapproved time for the
current fiscal year. Note: Any employee that was
active in your Agency during the selection period
identified will appear on your list for approval.
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Time Transfer (CATA)
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This process is performed by the Central Time
Management role to transfer approved time sheet data
records from the CATS database to the HR module.
This transfer process is usually performed on a nightly
batch job. However, the Central Time Management role
must process a repeat transfer each day to see if any
errors occurred during the batch process. On Monday
of the payroll cutoff, the Agency MUST process the
initial Time Transfer and repeat Transfer after all
Master Data has been entered and/or corrections
made.
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The menu path is Human Resources > Time
Management > Time Sheet > Transfer > All
Components.
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The data selection period enables you to specify the
period in which employee data records are read.

If records were changed before the current payroll
period, remember to change the begin date in order
to capture those hours for transfer.
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Selection criteria must be specified in order to tell the
system which group of employees to select for time
transfer. You may select your employees by different
options such as Personnel number, Business area or
Administrator group. Note: The Administrator
group is the Personnel area.

If you have more than one area that you are
responsible for, you may enter the criteria as
multiples by clicking the multiple selection icon |2
at the end of the desired option.

If you have entered the desired criteria, skip to
Step 7.
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THIS IS CONDITIONAL: List all personnel

numbers
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THIS IS CONDITIONAL: List all Business areas
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THIS IS CONDITIONAL:

groups (Personnel Areas)
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You must check the Human Resources box in order
for the records to transfer to the proper table.
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The log will be automatically selected by default. The
log will display a detailed list of the time entries that
will be transferred. You may uncheck this box but it is
recommended that the log be viewed.
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The test run box will be automatically selected by
default. In order for your records to transfer to the
Human Resources table, you must uncheck the Test
run box. If you execute Time Transfer with the Test

run box checked, your records will be read but not
transferred.
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If the test run box is checked, this screen will be
displayed. Remember the data was only read and
not transferred. Click the green arrow back €
button and uncheck the test run to actually
transfer records.
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Once the transfer is complete, you will receive the
message ‘Record created’. You can use the log to
view which data was successfully transferred and
how many records generated errors (if applicable)
during transfer.
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09/16/04 Revised to V3
Once the transfer is complete, you will receive the
message ‘Record created. If log is unchecked, you
will be able to view the total number of data records
read and the total number of successful postings.

2-17
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Time Transfer - CATA
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Check the Repeat transfer (HR) box to view any
errors which may have occurred in time transfer.

Also, Time Transfer is run each night in a batch
job. Unlike time evaluation where messages are
sent via SAP mail, there are no messages sent for
time transfer errors. Therefore, it is imperative
that the Central Time person perform this step
each day to check if any errors occurred during
the overnight batch job.
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Time Transfer - CATA
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If all records successfully transferred you will receive
the message "List contains no data”.

If any records are displayed, you must analyze the
employee’s time records, make necessary corrections
and rerun time processes prior to the live payroll run.

If errors are not corrected, the employee may not be
paid, future time entry may not be allowed, and quota
balances will be incorrect if data read is for an
absence type.
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Demonstration

TIME EVALUATION (PT60)
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This transaction is processed by the Agency Central
Time Management role to evaluate time in order to:

(1) Create time wage types (i.e. regular pay); (2) store
time balances (i.e. reg hours ytd) and (3) update infotype
records (i.e. absence quotas). During this process, time
rules, such as compensatory and attendances/absences,
are evaluated and updated. Time Evaluation is
processed on a nightly scheduled batch job but MUST be
performed after the close of the payroll period and after
you have made Master Data changes and/or corrections.
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1. Follow menu path or enter
PT60 in the command field;
press enter
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The menu path is Human Resources > Time

Management > Administration > Time Evaluation > Time

Evaluation.
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Time Evaluation — PT60
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Selection criteria must be specified in order to tell the
system which group of employees to select for time
evaluation. The Administrator group is the same as
Personnel area.
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The evaluation schema defines steps to be performed
during time evaluation. DO NOT select any SCHEMA
other than ZMO04.

Note: Using any other SCHEMA in PT60 will
create an error message. While the error is easily
corrected by simply running the correct ZM04
SCHEMA, the error message, unfortunately, will
periodically resurface if other time evaluation
errors occur within the same time frame.
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The ‘Time statement variant’ field will be blank upon
default. It is not used by the State of Arkansas.
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DO NOT enter a date in “Forced recalculation as of” field.

If you process a Termination, Retirement or LWOP action
after the employee’s effective date, the system will
recalculate the affected employee’s master data during
the next regular time evaluation process. (See below).

Exception: If you process the Termination, Retirement or
LWOP action on a payroll-processing day, time evaluation
will not run in a batch process. The Agency must run time
evaluation in order to prevent the affected employee from
being overpaid.
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The “Evaluation up to” field will always default to the
current date. This process will run up to and
including this date. Future time evaluation is not
allowed unless directed by OPM Payroll Systems.
When this is allowed, ASC will send out a system
message advising what date to use.
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Once time evaluation is completed, the display log
tree will be displayed indicating:

(1) How many personnel numbers have been
selected; (2) How many of them have been
evaluated successful; (3) How many were accounted
with errors; (4) The number of employees for whom
processing was cancelled prematurely; (5) How
many employees were rejected; and (6) the total
number of messages and errors generated.
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If the selected personnel numbers and successful
runs for fields have different totals, you must rerun
time evaluation with the display log on to view your
errors. All errors must be corrected before OPM runs
a live payroll.
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01/05/06 Revised to V3
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Time Evaluation — PT60

Frogram Edit Goto Systern Help
A EH e BEE BN BE @M
HR TIME: Time Evaluation

D G B

| Further selections || o Search helps |
Selection

[
Personnel numhber

= Cr
e DISPLAY PURPOSES ONLY
Administrator group
Titme recording administrator E

Parameters for time evaluation
Evaluation schema ZMod
Time statement variant

Layout for log
Forced recalculation as of
Evaluation up to 09/13/2004

6. Click Program options
LDl 0]

AASIS Support Center, Diane Hill 2-31
01/05/06 Revised to V3

In order to view the error(s) on your employees, you
must select the Display log under the Program
options button.

Note: Itis recommended that you select the
display log for only those employees who have
errors. Running time evaluation for your entire
Business Area or Personnel Area with the display
log selected may create a long run time.

HRAPAY - 09/16/04 2-31
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Time Evaluation — PT60

Help

Fersonnel numkber

& BE I CERIEHEHEB ODOo0DIEE @
HR TIME: Time Evalyalion

© & H A DISPLAY PURPOSES ONLY
| Further selections || o Search helps |

Selection

8. Click to choose to

Test run {no update)

Evaluati

Stop at functionfoperation BREAK
Farametel | Niston at fixed positions in time eva =

Personnel subarea Selected field
AFIminiS' s [ ] Selected ||
Time et | i g 1

|
(][> |

" 7. Click to

L
r| select
Evaluatic & BN &%

Elz Selection: 0 ) 4

Frogram options

[l

| [+ ]

AASIS Support Center, Diane Hill
01/05/06 Revised to V3
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FErogram Edit Goto  Systemn

' An AASIS Training Guide -

Time Evaluation — PT60

Help

Enterprise HRAPAY - Agency Payroll

FPersonnel numhber
FPersonnel subarea

& ffa B IC@@ CHE DDOD I HE @
HR TIME: Time Evajaatiaa

® @ | DISPLAY PURPOSES ONLY
| Further selections || = Search helps |

Selectian

;

Evaluatic % k4

Busines Options
AFimln|S' Options | | N Selected | |
S Testrun {no update) u Display log

Stop at functionfoperation BREAK m

Stop at fixed positions in time eva n

Parameter | | [« m | [
Evaluatic | | = I =
Time stz -
Layout fc 1
- 4

Forced r

9. Click green
check

K1

[«I[>]

AASIS Support Center, Diane Hill
01/05/06 Revised to V3
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Time Evaluation — PT60

Erogram  Edit

Goto

Bld B @@ 50 50 EE @D
HR TIME: Time Evaluation

@ & B
| |

umerceams @ _of DISPLAY PURPOSES ONLY
10. Click to e

execute

Business area

Administrator group

Tirne recording administrator

Parameters for time evaluation

Evaluatioh schema o4

Time statement variant

Layout for log

Forced recalculation as of

Evaluation up to 091312004

Frogram options Display log

el

AASIS Support Center, Diane Hill 2-34
01/05/06 Revised to V3
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Log Edit Goto W
&
Dispiay [ og Tree
CY ER Line number  EE Subtree & T2 (R (&
[+]
Log: Time Ewaluation DISPLAY PURPOSES ONLY @
—E General data
Successtul personnel numbers
Personnel numbers with errors
—E FPersonnel numbers ended early
= QEA0O0RS Young Wanda
@ Initialization O8/2004
= 08/30/2004 Monday
B Provide time data B
E Arkansas 7-8 rule
B Error checks
= Determine planned working times
—La TYPES Assign time type to time pair (TH5EY)
—o IF SHMHF
—8 ELSE
ENDIF
L8 PERES OWTI Break processing
—C8 Deduct atts. fabsences from planned pair
O Move Prewious daily halances
8 Set indicator for EE w time, w/o time -
—CE RTIPA ZCKD GEN Add a1l the paid abhsence to 9211 el
—C8 PRINT TES hdl
LI [ K1
AASIS Support Center, Diane Hill 2-35
01/05/06 Revised to V3

The detailed log is useful for analyzing errors. Scroll
down through the log until the error is identified.
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Time Evaluation — PT60

Log Edit Goto View Seftings  System Help

ZlaH @@ DHE OHana  HEHE @D

Dispilay Log Tree
~ =& s DISPLAY PURPOSES ONLY
B RTIF ZEXH GEN Cumulate Exempt hours L=
8 RTIFP ZWCH GEN Cumulate Work Contract hours (Benefits) |
E RTIPA ZULH GEN Cumulate Unpaid Leave (LWOP) hours
E1 RTIPA ZWP1 GEN Cumulate all Worker's Comp Hours
=B RTIF TFES9 GEN Determine interim planned hours
B PTIPA TP18 GEN Reduce absences
E RTIFE TPZE GEN Lhsences with time compensation
= PTIP ZFML GEM FMLA - Reduce FMLL Leave
8 Input
= Processing iy

\:D Call rule ZFML

B8 Output

Rejected Personnel Mumhers
Messages
—3= Statistics

Employees that did not successfully go through time
evaluation will be displayed as a red error with a
description of the error. You will need to analyze the
error and correct it. You can view the QRC Time
Evaluation Error Message Glossary on how to fix the
error. If you need additional help, you may call the
AASIS Support Center at 683-2255 for assistance.
HRAPAY - 09/16/04
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Demonstration

NUMBER OF HOURS EVALUATED
REPORT (ZNHE)

AASIS Support Center, Diane Hill 2-37
09/16/04 Revised to V3

The Number of Hours Evaluated Report will provide the
total number of hours that have been evaluated for
employees in the selected period. This report is used to
aid the Agencies in determining the number of hours
entered in CATS that have been approved, transferred
and successfully evaluated for each pay period.

THIS REPORT SHOULD NOT REPLACE PAYROLL
SIMULATIONS

HRAPAY - 09/16/04 2-37
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Number of Hours Evaluated Report — ZNHE

=& ll “| 1. Enter ZNHE in the

command field; press
enter

Favorites
57 {3 SAP menu

b 3 Office

[ [ Logistics

[» 3 Accounting

[» [ Hurman Resources
> O Information Systerms
P | Special Transactions & Repc
> [ Tools

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Agency/State Central Time Management, Agency
Time Management Specialist, Agency/State Time
Management Supervision and State Time
Management Specialist_1 are the roles authorized to
run this report.
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Number of Hours Evaluated Report — ZNHE
Program  Edit Goto Systemn  Help w

& aldBea@ BEE D008 EE @ m

Nm N al EEIPNIT W =FLTITEY ¥

@ )= | 3- Click Further selections

v 2

| Funhersﬁctinns || o Search helps || o Sartarder %
Period M
() Today () Current maonth () Current year
() Up to today (' From today
& Other period
Data Selection Period ag/z2a/04 To 09/1170g G 2 Enter dates
FPerson selection petiod ne/29/04 To 0911704 @_ "

FPayroll period

Selection
Personnel number
Employtment status
Company Code
Payrall area
Pers.arealsubareafcost cente

Employee groupisubgroup

[4]D]

Cutput In Personnel Area Seq @

Al L[]
AASIS Support Center, Diane Hill 2-39
09/16/04 Revised to V3

Enter the pay period beginning date in the first box of
the ‘Data Selection Period’ and the end of the pay
period in the second box of the ‘Data Selection
Period’. You must enter the same dates in the
‘Person Selection Period’ boxes as well.

Click the Further Selection options to choose to run
this report by other options such as Business Area,
Personnel area, etc.
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Number of Hours Evaluated Report — ZNHE
Erogram Edit Goto em  Help
& A ICE@ EHE DDo8IEREI®@
Number Of Hours Evaluated
B )=
| Further selections || =] Search helps| e E— IJ %
Perind 5. Click to m
D Toda 1 Fi
= i choose
Upie Selection options |I | i sErETTOTTEldS | |
® Other Action type E| Fersonnel number Iz‘
Data _|Reasan for action E‘ | |[Employment status E‘
Pers | |Customer-specific status __| | |Sompany code
Pa _Special payment status _Payroll area —]
 |Personneares |_|Pers areaisubareaicost center
Selection _Personnel subarea _Employee group/subgroup
FPersann _Employee group -
Employr Employee subgroup
Compar _Organizatinn key -
Payroll a Business area ||
Pers.are | JILEDal person -
Employe Wiork contract | | - ||
Controlling area E| - E‘
e = || =
4. Click on L
Output| deS|red Selection: i} EEZ
(] . |
option
AASIS S, 2-40
09/16/04 Revised to V3
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Number of Hours Evaluated Report — ZNHE
Program  Edit Goto tern  Help
A HIC@a SHE HDhLaH BEE @
Number OF Hours Evaluated
)3l n Fields
- Selection options | | Selection fields | | =
Further sele | |Action type [«] |_|Personnel nurber [«] =
Period - Reason far action E‘ Employment status @ ]
0 Today _Customer—speciﬂc status - @ _Company code
2 Up ta tods _Special payment status _Personnel area [
® Other peri _Personnel subarea _Elusiness area
Data Seh _Employee group @ _Payroll area
FPersan s _Empluyee subgroup " |Pers.arearsubarearcost center
@ :Organizatinn key :Employee groupisubgroup
Legal person
W :Work contract :
Eersammal m _Controlling area -
Ermployment _Costcenter | | - ||
Gy Gt _Org?hizational unit E‘ - B
Payroll area _Posmon E‘ = El
Pers.arealsu
Ermplovee gr o
W R
A
1 =
oupuiinf) 6. Click green check [+]
[l |[«1[+]
AASIS Support Center, Diane Hill 2-41
09/16/04 Revised to V3
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Number of Hours Evaluated Report — ZNHE

Erogram  Edit Goto

Systern Help

& BB @ DHE OTOas BE @
Number Of Hours Evaluated
@ =
| Further selections || o Search helps || o Sort arder E
Period ]
() Today ) Current manth () Current wear
() Up to today ) From today
@ Other period
Data Selection Period 0g/29/2004 To aes11/2004
Ferson selection period 08/29/2004 Ta ga/1142004
FPayroll period
Selection
FPersonnel numkber
Employment status 3
Company Code ¢ 7. Enter desired criteria
Personnel area /
Business area o61e|[=) =
Payroll area o __|
Fers.areaisubareaicost cente o2
Employee group/subgroup o
o
LI L]

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-42

In the ‘Employment status’ field you may want to
select “3” to display only active employees. Make
sure you specify what group of employees you wish
to display (i.e. Personnel numbers, Business area,
personnel area, etc.).

HRAPAY - 09/16/04
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Number of Hours Evaluated Report — ZNHE

Program Edit Goto  Systern Help

B0 €@ QHE DD O0 ER @ oY
Number OFf Hours Evaluated

G =

U LD g gy LUF U Oy [a]
) Other period Z
8. Click to - -
execute | |
Selection

Fersonnel nurnber =

Employment status 3 E

Company Code E

Fersonnel area E

Business area DB1D E

Payroll area o

Fers.areafsubareaftost cente E

Emplovee groupisubgroup i

Output In Personnel Area Seq @
| Output In Cost Center Seq C z
K| II‘IIIlL
AASIS Support Center, Diane Hill 2-43

09/16/04 Revised to V3
This report will be sorted by Personnel areas upon
default. You may choose to sort by cost centers by
selecting that radio button.
HRAPAY - 09/16/04
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Number of Hours Evaluated Report — ZNHE

Help

BlaH e SHE Do EE @m

Number OFf Hours Evaiuated

List Edit

tem

PROGRAM: ZPTRCROCOZ_MWEBR_HRS_EWALUATED Arkansas Bdministrative Statewide Information System sl
TIME: 10:@3:28 CLIENT ETR 512 Mumber of Hours Evaluated Il
FROM BB/29/2004 TO 09/11/2004 ||
FERNR WAME PERSOMNMWEL COST TIME TOTAL
LREL CENTER ADMIMISTRATOR HOURS
HOEE0E12 WILKERSON TERRI FLet 3832m 101 [.oa
OBEaEET 3 HEMDRIX HARRIET FaE 383230 101 o.o8
HOEA0E15 WHITAKER TERESA FLet 3g3zm 101 [.ea
HOEO0E1E WATNWRIGHT SUSLN FLet 3832m 101 [.oa
OEEAEETS HAYS GORDON FaE 383230 101 o.o8
HEEEOAZT YWINSON SUSAN FLet 3g3zm 101 [.ea
HOEO0EZ4 YEMABLE SHIRLEY FLet 383201 101 [.oa
OEEOEE47 WILLIAMS THOMAS FaE 383250 101 o.o8
HOEEOE49 WEBE TED FLet 383250 101 [.ea
HOEO0E5T WASHINGTON TABITHA FLet 383250 101 [.oa
OBEOEATE ORR MARGARET FaE 383230 101 o.o8
HOEAOBES LIPSCOMB KAREN FLet 383241 101 [.ea
HOEO0108 RAMDOLPH YICTOR FLet 383265 101 [.oa
OBEAOE1ES FISK WALTER FaE 383260 101 o.o8
HEEEE110 HENDERSON WARREN FLet 383255 101 [.ea
HEEE0111 BOLTOM SHAROM FLet 383260 101 a0, a0
oBEaE112 ALLMAM LILLIE FaE 383245 101 am. oo
HEEE0114 RUSH LAURA FLet 383255 101 a.og —
HEEE0117 JACKSOM DEBORLH FLet 383260 101 [.oa el
0BEAE118 HEMDRIX ALICE F a1 383260 101 o.o8 |
1D [ |[«[>]
AASIS Support Center, Diane Hill 2-44

09/16/04 Revised to V3

Once the report is completed, you can view the
number of hours that was successfully evaluated for
your employees. Remember this is not to replace
Payroll Simulation.
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Demonstration

DISPLAY TIME EVALUATION RESULTS
(CLUSTER B2)

(PT_CLSTB2 or PT66)

P aal
Ay

AASIS Support Center, Diane Hill 2-45
09/16/04 Revised to V3

This process will display collected data resulting from
time evaluation. You may view evaluated data such as
attendances and/or absences, time wage types, time
quota and time evaluation messages to name a few.

If there is a discrepancy in the number of hours the
employee is receiving, you may view this cluster to
compare the number of hours on the time sheet to what
was actually evaluated. When there is a difference, it
may be necessary to make sure all time entered has
been approved and transferred and time evaluation
rerun for the affected employee(s).
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Time Evaluation Results Display — PT66

Menu  Edit Faworites Extras
& | PT_CLSTEY Bla H @ EHE o BE @D
SAF Easy Acchgs AASIS MENU

(8 =] 2] |5 B X | [ +/[~
\\

Systerm  Help

[ 1 Accounting
=7 {3 Human Resources
I PPMDT - Manager's Des™Ngp
[» 1 Personnel Management
= 3 Time Management
> [ Shift Planning
=7 {3 Administration
@ FThY - Time Manager's Workplage
[ 1 Time Data
[ [ Time Evaluation
D 3 Work Schedule
I [ Inforrnation System

]

1. Follow the menu path or type

i S‘Téf'f — PT_CLSTB2 in the command field;
< 3 Cluster press enter

@ PT_CLETPC - Display Personal
2 PT_CLSTB1 - Display Tempora

@ PT_CLETL1 - Display Individual
@ PT_CLSTGT - Display Group Inc
22 PT_REOQPC - Persanal Calendai]
2 PU22 - HR Archiving =

KN I|| [ |[«1[+]

AASIS Support Center, Diane Hill 2-46
09/16/04 Revised to V3

The menu path is Human Resources > Time
Management > Administration > Tools > Tool
Selection > Cluster > Display Time Evaluation
Results (Cluster B2). Note: You can also access
this report by entering PT66 in the command field.

The roles that have access to this report are
Agency/State Central Time Management and Agency
Payroll Systems Management.
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Time Evaluation Results Display — PT66

Program  Edit  Goto

& a0 eae DHE DO HERE Em

Dispiay Time Evaluation Resuits {Cluster B2)
@ & _/ 2. Enter criteria
Selection »
Parsonnel no. 111 Tao
Complex selection to
Year to
FPeriod (PR to
Cluster tvpe 1 to
List farmat

@ Level 1: List of personnel numbers and periods

(i Level 2: List of tables for selected personnel numbers
(1 Level 3: Owerview of all table contents

(i Level 4: Detailed description of all table entries

Archived Data
@ Do not display archived data
(1 Display archived data only
(1 Display archived and non-archived data

Ll 1l (i
AASIS Support Center, Diane Hill 2.47
09/16/04 Revised to V3

Enter the personnel number of the employee that you
wish to display.
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Prograrmn  Edit Goto  Systern Help
& A0 C@ae DHE faDOa0 BRI @
Display Time Evaluation Results {Cluster B2)

§e
sdlection
H 111 Ta
3. Click to execute ! \
(]

Year to

Feriod YRR to

Cluster type 1 to
List format

@ Level 1: List of personnel numbers and periods

(o Level 2: List of tahles for selected personnel numhbers

(o Level 3 Overview of all table contents

(o Level 4: Detailed description of all table entries
Archived Data

@ Do not display archived data

1 Display archived data only

(1 Display archived and non-archived data

LDl iyl
AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Time Evaluation Results Display — PT66

List Edit Goto

Systern  Help

& Bld H @@ SHR Do BEE @b
Display Time Evaluation Results (Cluster B2)
&
Display Time Ewaluation Results (Cluster B2) sl
Fers. no|Year |Period [C1Typ|Hist.|Chg. date |User Report frchive grp
0oaEa111 (2003 |08 04/10/2004| DMHILLOZ RPTIMEBD
0oaEa111 (2003|109 04/10/2004| DMHILLOZ RPTIMEBQD

QEAREET11| 2602 (10
0eae111{2003 (11

04710720604 DMHILLO2 RPTIMEQO
04/10/2004) DMHILLOZ RPTIMEQD

QeEeE111| 2003 (12 Q4/10/26004| DMHILLOZ RPTIMEQA
QeEeE111| 2004 (81 Q4/10/26004| DMHILLOZ RPTIMEQA
0eaaE111| 26004 (02 04/10/20604) DMHILLOZ RPTIMEDD
QEERE111| 2004 |63 10/02/26004| DMHILLOZ RPTIMEQD
QeERE111) 2004 |64 10/02/26004| DMHILLOZ RPTIMEQA
QEAREET11| 26004 (05 10/02/2004) DMHILLO2 RPTIMEQO
0eaRE111| 2004 |66 10/02/26004| DMHILLOZ RPTIMEQD
0eERE111| 2004 |67 10/04/26004| DMHILLOZ RPTIMEQA

oaaaEtil| 204 (08
0eaaa111 28[* ng

10/04/2004) DHHILLO2 RPTIMEQ®
10/04/2004) DMHILLOZ RPTIMEDD

Y

4. Double-click
in desired period

ain|

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-49

The data is stored in individual periods for the
personnel number selected. The Period column will
display the number of the month (i.e. 06 — June, 07 —
July, etc.) along with the last date time evaluation was
run.

Note: If you are researching a payperiod that
crosses two months (i.e. 08/29/04 — 09/11/04), you
will need to view 08 period for August and 09
period for September.

HRAPAY - 09/16/04
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Time Evaluation Results Display — PT66
List Edit Goto Systern Help
& B aH e SHEB DLon BHEE @
Dispilay Time Evaluation Resulls {Cluster B2)
=
Person opeEa111  Sharon Boltaon El
Period 09 2o04 ClType 1 El
Table Hame l } I
) 5. Double-click the PSP table
Basic data and work schedule
>
WPEP Basic data 1
F5P Fersonal work schedule 15
Balances, wage types and guota transactions
ZES Time balances for each day 404 [
SALDO Cumulated time balances 55
ZKD Time quotas q
ZL Time wage types 10
ELP Different payment o
C1 Cost dist. a
V5 Variable balances o
CWS Accrued wvariable balances o
FEHLER Messages 1
ENTAG Work bridging two calendar days Single field
Butomatic accrual of absence guotas
OTACC Lhsence guota generation 1 | |
OTBASE Base entitl. 1 L]
[=]
AASIS Support Center, Diane Hill 2-50
09/16/04 Revised to V3

The different tables containing information resulting
from time evaluation will be displayed for your review.
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Time Evaluation Results Display — PT66

HRAPAY - Agency Payroll

afa B G DHE ODTLOoan BEE @D

Display Time Evaluation R

its (Cluster B2)

6. Click back
Persan seogoi11 st arrow or press F3
Feriod 09 2004 —
Tahle PSP Personal work schedule
Date Grpg | DWS Wariant |Class |DyTyp [HolG1 |PWS Mo. hrs|Break| Actve
A8¢31 /2004 | 60 OPEM (1 a o OPEM | 24 .00 ¥
Q9/E1 2004 | 6O OFEM 1 e o] OFEM |24 80 X
Q9/B2/2004 | 60 OFEM i o] o OFEM |24 80 X
BA9/A3/2004 |60 OFPEM 1 ] o} OPENW | 24. 080 X
O9/04 /2004 | 60 OFEM i e o OFEM |24 80 X
Q9/85/ 2004 | 60 OFEM 1 e o] OFEM |24 80 X
A9/A6 /2004 | 6O OPEM il a i OPENW | 24 .00 X
Q9/87 /2004 | 60 OFEM 1 e 0] OFEM |24 80 X
Q9/88/ 2004 | 60 OFEM i o] o OFEM |24 80 X
A9/09/2004 |60 QOPEM 1 a o OPEMW | 24 .80 ¥
A9/10/ 2004 | 60 OFPEM il ] o OPEW | 24. 680 X
a9/11 /2004 | 60 OFEM 1 e o] OFEM |24 80 X
A9/ 2/2004 | 60 OFEM i o] o OFEM |24 80 X
B9¢13/2004 |60 OFEM 1 ] o} OFENW | 24. 080 X
B9/14/2004 | 60 OFEM i e o OFEM |24 80 X

[41[]

aio

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

Table PSP contains data on the employee’s personal
work schedule for each day. In the Active field, an

“X” will be displayed for each day the system shows

the employee active.

HRAPAY - 09/16/04
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Time Evaluation Results Display — PT66

List Edit Goto ¢ em  Help

3dH @eaEe SCHE OtOon  BE @m

An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll

Dispiay Time Evaluation Results {Cluster B2)

Basic data and work schedule

WPBP Basic data l

HER Personal work schedule | 7, Double-click the ZKO0 table
Balances, wage types and guota tr‘ansactmny

ZES Time balances for each day 404
SALDO Cumulated time halances 55
ZKO q
ZL Time wage types 1@
LLP Different payment o
C1 Cost dist. o
WS Wariable balances o
CW5 Loorued variable balances o
FEHLER Messages 1
ENTAG Work bridging two calendar days S5ingle field
Butomatic accrual of absence guotas

OTACE Absence guota generation 1
OTBASE Base entitl. 1

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

=

Person oEaRat11  Sharon Boltaon El
Period 09 2o04 ClType 1 E'
Table Hame ‘Nu. of lines

L[]

2-52
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Time Evaluation Results Display — PT66

List Edit Goto

EIm

Help

al a

Display Time Evaluation R

arrow or press F3

|§®Q|Q[ﬁ][&h8}@ﬁ@l@l@

8. Click back

Persan oeeaat 11

Feriod 09 2oo4 CTType T

Tahle ZKD Time guotas

Relative day OTyp|InTty|Subt|0ID| Seqio| ¥alidity period Number

01 a9/01/2004| 8 2006 (05 aea | e9/e1/2003 - 12/31/9999 A.a0008
02 A9/02/2004| 8 2006 (05 oga | e9/e81/2003 - 12/31/9999 A.a0000
03 A9/03/2004|8 2086 (05 oea | e9/e1/2003 - 12/31/9999 B.a0e08
06 A9/06/2004|8 2006 (05 oga | e9/e81/2003 - 12/31/9999 A.a0000
o7  A9/07/2004| 8 2006 (05 aea | e9/e1/2003 - 12/31/9999 A.a0008
08 09/08/2004| 8 2006 (05 oga | e9/e81/2003 - 12/31/9999 A.a0000
09 09/09/2004| 8 2006 (05 oea | e9/e1/2003 - 12031/9999 A.a0800
18 A9/18/2004| 8 2006 (05 oga | e9/e81/2003 - 12/31/9999 A.a0000
13 A9/13/2004| 8 2006 (05 oea | e9/e1/2003 - 12/31/9999 A.a0000

09/16/04 Revised to V3

AASIS Support Center, Diane Hill

[Le]l»]

[l
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All quota transactions of the period are stored in this
table.

HRAPAY - 09/16/04
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Time Evaluation Results Display — PT66

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

List Edit Goto tern  Help
vt

& BdH @@e@e EHE Do FEE @ =
Display Time Evailuation Resulls {Ciuster B2)

=
FPerson gopeE111  Sharon Bolton 1]
Feriod 09 2004 ClType 1 L7 |
Tabhle Mame ‘No. of lines
Basic data and work schedule
WPEP Basic data ‘ 1
(=1 Fersonal work schedule 15
Balances, wage types and guota transactions 9- DOUbIe'CI|Ck the ZL table
ZES Time balances fTor each day 404 [
SaLDO Cumulated time halances 55
ZED Time guotas g
ZL Time wage types 18
LLP Different payment 2]
C1 Cost dist. o]
W5 Wariahle halances 2}

CYS Accrued wariable halances 2}

FEHLER Messages 1

KNTAG Work bridging two calendar days Single field

hutomatic accrual of absence guotas

UTACC Mhsence guota generation 1 -
OUTBASE Base entitl. 1 |~

2-54
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Time Evaluation Results Display — PT66

HRAPAY - Agency Payroll

s

Display Time Evaluation

10. Click back
arrow or press F3

Ferson oot 11

Feriod 09 2004 C1Type 1

Table ZL Time wage types

Date Time 81| C1 Fr|WType ITy|Humher
A9/02/2004|08:00 - 12:00(00)|0000| 00 (1200 Regular working time P 4.00
A9/02/2004|12:30 - 16:30(00)|0000| 00 (1200 Regular working time P 4.00
A9/03/2004|08:00 - 12:00(00)|0000| 00 (1200 Regular working time P 4.08
A9/03/2004|12:30 - 16:30(00)|0000| 00 (1200 Regular working time P 4.08
A9/07/2004|08:00 - 12:00(00)|0000| 00 (1200 Regular working time P 4.00
O9/07/2004|12:30 - 16:30|00|0000) 001200 Regular working time F 4.00
A9/08/2004|08:00 - 12:00(00)|0000| 00 (1200 Regular working time P 4.08
A9/08/2004|12:30 - 16:30(00)|0000| 00 (1200 Regular working time P 4.08
A9/09/2004|08:00 - 12:00(00)|0000| 00 (1200 Regular working time P 4.00
A9/09/2004|12:30 - 16:30(00)|0000| 00 (1200 Regular working time P 4.00

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

[ETDY

10!

2-55

Table ZL represents the interface between time
evaluation and payroll. You can view the regular
working time hours resulting from time evaluation.

HRAPAY - 09/16/04
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Time Evaluation Results Display — PT66

Goto 5y

List Edit

=

em Help
BdH a8 CHE DDhLon BE @M
Dispilay Time Evaluation Resuits {Cluster B2)

=

Ferson ooaaa111 Sharon Bolton =]
FPeriod 09 2004 L1 Type 1 Il
Table Hame Wo. of lines

Basic data and work schedule

WFEP Basic data 1
PSP Personal work schedule 15
Balances, wage twypes and guota transactions

ZEs Time halances for each day 11. Double-click the FEHLER B
SALDO Cumulated time halances

ZKD Time guotas table

ZL Time wage types T
ALLP Different payment 0]
c1 Cost dist. ]
Vs Yariable balances 2}
Cvs Accrued variable balances 2}
FEHLER 1
EMTAIG Work bridging two calendar days Single field

futomatic accrual of ahsence guotas

QOTACE Ahsence guota generation 1 -
OTBASE Base entitl. 1 ||
AASIS Support Center, Diane Hill 2-56

09/16/04 Revised to V3
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Time Evaluation Results Display — PT66

List Edit Goto Systern  Help

& alda = ﬁ@& CHE OO0 EHE @
Dispiay Time Evaluation

i 12. Click back

S soocar 11 | Arrow or press F3
Feriaod 09 2ood CTType T
Tahle FEHLER Hessages

I41]

Date Ty .| Hessage MT |UText Proc.status

a8/11/2004

ZF EE Total Pay Cycle Hrs < Plan Hrs |1 T2 popo

1D

AASIS Support Center, Diane Hill 2.57
09/16/04 Revised to V3

This table will display time evaluation messages that
generated on the employee during the period. For a
description of messages, view QRC Time evaluation
glossary. If there are any messages that stopped the
evaluation process, you will have to have those
corrected and the process rerun for the affected
employee(s).

HRAPAY - 09/16/04 2-57
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Time Evaluation Results Display — PT66

List Edit Goto Systern Help

(] 2l H @ DHEBE DD BE @

Dispiay Time Evaluation Resuits (Ciuster B2)

&

Person BOEAE111  Sharon Bolton 1=
Feriod 09 2o04 ClType 1 had
Tahle Wame Wo. of Tines

OUTBASE Base entitl. 1

OTTRANS Transfer pool [0}

URLAN Leave accrual L0}

Time pairs and time tickets

PT Time pairs | ok | |

WST Time tickets, other documents .
CWST Cumulated time tickets 13. Double-click the AB table
AT Link pairsitime tickets 7 [ Tr

Time data /
KB _

2
ANWES Attendances 10
WERT Substitutions i)
RUFE On-call duty 2]
MEHR Overtime L0}
ABWKONTI |Absence guotas 5 [
LNWKONTI |Attendance guotas 2]
SKO Time transfer specs 2] -
AASIS Support Center, Diane Hill 2-58

09/16/04 Revised to V3

Scroll down through the report until you see the
Absences table.
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BaH e DHE OO0 HEE D

Display Time Evaiuation R

ults (Cluster B2)

& 14. Click back
Person soooet11 s @arrow or press F3
Feriod 09 204 TTTTRE T
Table AR Lhsences

MNo| &bhsence type

Walidity period

Time

FDInd.

O1] ANHL Annual Leave
02| HLDY Holiday Leave

B9/01/2004 - 09/01/2004 |00 00 -
09/05/2004 - 09/06/2004 (0000

0e:eEn

- B8cae

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

[«][+]

1Dy

2-59

This table will display any absences evaluated for the

period.

HRAPAY - 09/16/04
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Time Evaluation Results Display — PT66
List Edit tern  Help
2dH e DCHE ODhLon HE @@

Display Time Evaluation Resulits (Cluster B2)

=

Person opEaEt11  Sharon Bolton lz‘
Period 09 2004 ClType 1 E‘

Tahle Mame Wo. of lines

OTBASE Base entitl. 1

OTTRANS | Transfer pool 2}

URLAN Leave accrual L2}

Time pairs and time tickets

PT Time pairs . -

WST Time tickets, other documents 15- DOUbIe'chk the ANWES

CWST Cumulated time tickets

ar Link pairs/time tickets tqble

Time data /

iB Lbsences 2

ANWES 18

VERT Substitutions 2}

RUFE On-call duty o

MEHR Overtime L2}

ABWEONTI |Absence guotas 5 [ |

AWWKONTI |Attendance guotas o

SKO Time transfer specs o ||

[~
AASIS Support Center, Diane Hill 2-60
09/16/04 Revised to V3
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Time Evaluation Results Display — PT66

Edit

List

Goto

JH @ SHE DDhoad BE @m
Dispiay Time Evaluation Re;gns {Cluster B2)

&1 .

16. Click back —
Ferson 008EE111 i
St 20 200¢ | AFrFOW Or press F3 =
Tahle BNWES e
Walidity period Time Mttendance type FDInd

09/02/2004 - 09/02/2004|08:00 - 12:00(ATTN Attendance Hours Worked
09/02/2004 - 09/02/2004|12:30 - 16:30(ATTN Attendance Hours Worked
09/03/2004 - 09/03/2004|08:00 - 12:00(ATTN Attendance Hours Worked
09/03/2004 - 09/03/2004|12:30 - 16:30(ATTN Attendance Hours Worked
09/07/2004 - 09/07/2004|08:00 - 12:00(ATTN Attendance Hours Worked
09/07/2004 - 09/07/2004|12:30 - 16:30(ATTN Attendance Hours Worked
09/08/2004 - 09/08/2004|08:00 - 12:00(ATTN Attendance Hours Worked
09/08/2004 - 09/08/2004|12:30 - 16:30(ATTN Attendance Hours Worked
09/09/2004 - 09/09/2004|08:00 - 12:00(ATTN Attendance Hours Worked
09/09/2004 - 09/09/2004|12:30 - 16:30(ATTN Attendance Hours Worked

E1/0

AASIS Support Center, Diane Hill 2-61
09/16/04 Revised to V3

Table ANWES contains all attendances which have
been entered, approved, transferred and evaluated
for the period.

HRAPAY - 09/16/04 2-61
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Demonstration

TIME EVALUATION MESSAGES
DISPLAY REPORT (PT_ERLOO)

AASIS Support Center, Diane Hill 2-62
09/16/04 Revised to V3

The Time Evaluation Messages Display Report can be
used to generate one report for all messages for an
individual or for groups of employees. This report can
also be used to identify all employees with a specific
message. The time roles that have access to this report
are Agency/State Central Time Management, Time
Management Specialist and Agency Time Management
Supervision.

HRAPAY - 09/16/04 2-62
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' TIME EVALUATION MESSAGES DISPLAY
REPORT — PT_ERLOO

Zlrrn w80 H ©@60 DHE D000 HE @
SAP Fasy Access\QASIS MENU
= | 2| & B2 | NS

|1 Fawarites
7 {3 SAP menu
> [ Office
o3 Logistics

[ [ Accounting
=2 {4 Human Resources
2 FPMOT - Manager's Desktop
[» [ Personnel Management
=2 4 Time Management
> [ Shift Planning
57 {34 Administration
2 PTMYW - Time Manage
3 Time Data
=7 ‘3 Time Evaluation
fE PT40 - Time Mana
T PTEO - Time Evalu

1. Follow menu path or type
PT_ERLO0O in command field;
press enter

) PTAE1 - Time Stater
2 PTGZ - Attendance

@ PT_ERLOD - Tirme Evaluation Messages

B [Z3 work Schedule
[P Infarmation System [«]
-3 Tools

S = (]
I3 I s (K70

AASIS Support Center, Diane Hill 2-63
09/16/04, Revised to V3

The menu path is Human Resources > Time
Management > Administration > Time
Evaluation > Time Evaluation Messages.

HRAPAY - 09/16/04
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' TIME EVALUATION MESSAGES DISPLAY
REPORT — PT_ERLOO

Erogram Edit Goto

Systerm  Help

a8 @@ S HE ST Oas I BEE @D

Time Evaluation Messages Display

Pers.arealsubareaicost cente
Employee groupfsubgroup

& & 1=(
| Further selections || =] Search helps || = Sart arder %
Feriod .
I Today _zurrent month () Current year
(0 U to today _)From today
@ Other period
ta Selection Period oe8/29/04 To 09/11/04 @
Perdn selection period 1‘
| Paereriod | /
N
Selection 2. Click “Other period”
Personnel numb
empioyment sl @NA enter your dates
Company Code
Payroll area B

Errar attributes

09/16/04, Revised to V3

(=]
Category of Message Type to E|
LI <1+
AASIS Support Center, Diane Hill 2-64

You can view time evaluation messages for any
specified time frame. It is recommended to use the
‘Other period’ field and enter the From and To
dates for the time evaluation messages.

HRAPAY - 09/16/04
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TIME EVALUATION MESSAGES DISPLAY
REPORT — PT_ERLOO

Program

Goto  Systemn
A B CEa& SEE BT Oas | EE @D

Time Evaluation Messages Dispiay

Edit

@ © B~ 4. Click Further selections _
| Funtherselections | = (optional) %
Fariod 1

I Today _zurrent month () Current year

(0 Up to today _VFrom today

@ Other period

a8/29/2004 To a9/11/2004

To

Data Selection Period
Ferson selection period

Fayrall period

Selection

Personnel number
Employment status
Campany Code

3@4_%

3. Enter “3” in Employment
status field

AASIS Support Center, Diane Hill
09/16/04, Revised to V3

Payrall area o
Pers.arealsubareaicost cente
Employee groupfsubgroup
Error attributes =
Category of Message Type to ?
[l I«
2-65

By entering “3” in the employment status field, only
active employees within your date range will be
displayed.

If you choose to run the report by a different
selection criteria than listed, proceed with step 4.

If not, skip to step 8.

HRAPAY - 09/16/04
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@ a0 @@ DHE onhan BEE | @

Time Evaluation Messages Display
OPTIONAL

Further selections o Search helps o2 Sort

Feriod .

O Tod 6. Click the

@ Uptc Selection options Choose arI'OW
® Othe

Action type Fersonnel numkber
Pers Reason for action u Administrator for HR master data
Customer-defined statug

Employvment status

Selection Special payment status

4]
14

Ferzon Company code

FPerson Fersonnel area
Personnel subarea

Emplovee group
Errar attrib Ermployes subgroup
Errar typ Crganizational key
l J
Legal person

' Payroll area

Errar nui |l J

Messag
List indic

us=r 5_Highlight

FDC
sty desired option
| T3]

' An AASIS Training Guide - Enterprise HRAPAY — Agency Payroll

TIME EVALUATION MESSAGES DISPLAY
REPORT — PT_ERLOO

AASIS Support Center, Diane Hill
09/16/04, Revised to V3

2-66
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TIME EVALUATION MESSAGES DISPLAY
REPORT — PT_ERLOO

Time Evaluation Messages Dispiay

Further selections

Search helps

JH @@ SHE ADO0 EEI@

OPTIONAL

HRAPAY — Agency Payroll

Sort

Period
D Toda
O Upto

Selection options

Selection fields

® Cthe

Action type
Reasaon for action
Customer-defined status
Employment status
Special payment status
Company code
Fersonnel area

Personnel subarea
Employee group

Employee subgroup
Organizational key

{ 7. Click the
green check

Fersonnel number

Business area
Administrator for HR master data

AASIS Support Center, Diane Hill
09/16/04, Revised to V3

HRAPAY - 09/16/04
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TIME EVALUATION MESSAGES DISPLAY
REPORT — PT_ERLOO

Edit

Systerm  Help

a8 @@ S HE ST Oas I BEE @D

Gotao

Erogram

Time Evaluation Messages Display
i J=(

| Further selections || =] Search helps || = Sart arder

[[e][>]

FPeriod
) Taday rzurrent manth 0 current year
) Up to today () From today
@ Other period
Data Selection Period oa/29/2004 To gas11 /2004
FPerson selection period To
Payroll period

Selection
Personnel number

Employment status 3

Company Code 8. Enter desired criteria

=
=
Business area EIB'IBl
=
=
=

Fayroll area
Pers.arealsubarea/cost cente

Employee groupfsubgroup

| Error attributes

[l

Ll

[«

AASIS Support Center, Diane Hill
09/16/04, Revised to V3

2-68
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' o :
Time Evaluation iessages Display Time Evaluation Messages Display
L opAz
R T ———— N,
b E 10. Click to
10. Click to ¥
m execute E
execute i ,
o) Busingss area D§1a ﬁ
Payrall area Payroll area
Pers arealsubareaicas cente o Pars areafsubareaiiost cents ﬁ
Emplaves graupisungroup o Ernployes groupisubgroup ﬁ
Etrir attributes 9. Enter |~ | Error attributes
Gatepoy of Message Type | G— 10 E Category of Message Type 9. Leave
Number of Message Type fo I'I'?l' Nurmber of Wessage Type blan k
Message tpe [ — attributes Message e
Listindicatar to or List indicator i
Userten to o Userted to
PDC message number to H FOC messaye number fo
Historical record flag tn H Historical racord flag to
Tine 0a:na:en o 00:00:00 ﬂ Time 0 06:80 o 00:08:60
Lavouts Lavauts
Frr Farr
AASIS Support Center, Diane Hill 2-69
09/16/04, Revised to V3

In the ‘Category of Message Type' field you
may enter 1 and in the ‘Message Type’ field
you may enter an E to display all hard errors
which stops an employee from successfully
processing through time evaluation.

If you leave these fields blank, all time
evaluation messages for the time frame
specified will be displayed.
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List
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TIME EVALUATION MESSAGES DISPLAY
REPORT — PT_ERLOO

Edit Goto Wiews Seftings

Bld HIGE@ BEE G008 EE @D

Systern  Help

HRAPAY — Agency Payroll

Time Evaiuation Messages Dispiay
G avd ¥ e achTin &S |

MessTy Message long text FersMo|Emplfapplname |CD|Logical date
ZI 5[Wanda Young WO [08/30r2004
iy ATTIABS not HLDYWWKHL on PH 111 [Sharon Boltan MO | 087062004
) ATTIABS not HLDYAWWKHL on PH 111 |Sharon Bolton MG [09/06/2004
iy ATTIABS not HLDYWWKHL on PH 112 [Lillie Allman MO | 087062004
) ATTIABS not HLDYAWWKHL on PH 112 |Lillie Allman MG [09/06/2004
iy ATTIABS not HLDYWWKHL on PH 136 [Angela Anderson MO (0970672004
prati) ATTIABS not HLDYWWKHL on PH 136 |Angela Anderson (MO |09/06/2004
iy ATTIABS not HLDYWWKHL on PH 141 [Franklin Battleton |MO (0970672004
prati) ATTIABS not HLDYWWKHL on PH 141 |Franklin Battleton MO |09/06/2004

DISPLAY PURPOSES ONLY

AASIS Support Center, Diane Hill 2-70
09/16/04, Revised to V3
For an explanation of the Time Evaluation
messages, view QRC 1. Note: If ared
message is generated, you will have to
correct this before OPM runs a live payroll
or the employee will not get paid.
HRAPAY - 09/16/04
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Demonstration

PDC ERROR REPORT (ZPDC)

AASIS Support Center, Diane Hill 2-71
09/16/04, Revised to V3

The PDC Error Report provides a list of system technical
errors that occur in time evaluation. These are hard
errors which must be corrected before the employee can
successfully process through time evaluation and be
paid. These errors are in addition to time evaluation
error messages displayed in the B2 cluster when time
evaluation is run.

HRAPAY - 09/16/04 2-7
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PDC Error Report - ZPDC

I@IEIIIII =,
L] Favorites 1. Enter ZPDC in the

< 3 S4P menu command field; press enter
I [ Office
[» [ Logistics
[ [ Accounting
> [J Human Resources
> [ Information Systems
P | Special Transactions & Reports (St:
P [ Tools

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

HRAPAY - Agency Payroll

2-72

The roles that have authorization to run this report are
Agency/State Central Time Management and Agency

Payroll Systems Management.

HRAPAY - 09/16/04
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PDC Error Report - ZPDC

Erogram Edit Goto

Systermn Help

B eEaE@ DHE aTas BERE @ om

PDC ERRORS
& [ )20

| Further selections || =] Search helps || =] Sart order |

FPeriod

OToday Olcurent manth 2. Enter desired dates

) Up to today (I From today \

& Other period /
Data Selection Period gg/29/2004 To g9/13/2004
Ferson selection period To

Fayroll period

Selection

Personnel numhber

Employment status B @
Company Code

Payroll area

3. Enter 3 for active
employees

FPers.arealsubarealcost cente

Employee groupfsubgroup

E1/D|

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-73

You must enter the start date of the payroll period in
the first box of the Other period field and the end of
the payroll period in the second box of the Other
period field.

HRAPAY - 09/16/04
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PDC Error Report - ZPDC

Edit

Erogram Goto

DA e@@a@ DHMG anas R @m

PDCERRORS 4 Click Further selections
@ & y
| Further selections 4 o Search helps || o Saort arder |
Period
) Today ) Current month ) Current year
) Up to today ) Fram today
®) Other period
Data Selection Period Qa/29/2004 Tao bas13/2004
Ferson selection period Ta

Payroll period

Selection
FPersonnel number
Ermployment status B
Company Code
Fayrall area
FPers.arearsubarealcost cente
Employee groupfsubgroup

I L[]

AASIS Support Center, Diane Hill 2.74
09/16/04 Revised to V3

To run the report by selections options that are not
listed, you can click on further selections.
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PDC Error Report - ZPDC

@ AH e 0HB Dhad BE @
PDC EREaD 6. Click to
E Selection options Choose

Further ACtion type
Reason for action

Customer—speciﬂc status
Special payment status

Ids
Personnel numhber
Employment status
Company code
FPayroll area

Period

0 Today

D Uptot

® Other
Data
Ferst

. Pay
Selection Legal person
Fersonng Il ork cantract

=

5. Highlight desired option
F yrom=

FPers.areafsubareafcost center

Personnel subarea
Emplnvee group

Emplwee subgroup
Organization key

Employee groupisubgroup

e demlli

[ | [ «][]

FPers.are:
Employe

AASIS Support Center, Diane Hill 275
09/16/04 Revised to V3
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PDC Error Report - ZPDC

ajd HICO@ CRE ODL8 EHE |

Selection fields
Persannel numhber

Selection options
Action type
Reasun for action
Customer—speciﬂc status
Special payment status
Personnel subarea
Employee group

[l l Employee subgroup
Perst

Period Employment status

Company code

O Upt Personnel area
ptot

@ Other

Business area
FPayroll area
FPers.areafsubareaicost center

Employvee groupisubgroup

7. Click green check

AASIS Support Center, Diane Hill 2-76
09/16/04 Revised to V3
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PDC Error Report - ZPDC

Edit

Erogram

Help

Bl 0 e@a@ DHE ST LOS BAE @ m

PDC ERRORS
a J=0

| I\nher selections | 5 Search helps || o Sort order

9' CIICk to  Current manth ' Current year
execute 7 From today

| er pero
Data Selection Period [8/29/2004 Ta 09/13/2004
Ferson selection period To

Payroll period

Selection
Persannel numhber =
Ermployment status 3 E
Company Code E
Personnel area E
=
=
=

Business area BE1D| <
Fayroll area
Pers.areafsubareaicost cente

8. Enter criteria

Employee groupisubgroup

Qo] D
AASIS Support Center, Diane Hill 2.77
09/16/04 Revised to V3
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PDC Error Report - ZPDC

List Edit Goto Systern Help
& || B dH 0@ CHR DDhon HE @m
PDC ERRORS
PROGRAM: ZHR_PDC_ERRORS EMPLOYEES WITH PDC FLAG = YES [4]
TIME: 16:20:47 CLIENT ETR 513 os/zoizond4 - 09/13/2004 REP I;‘

BEUSINESS ALRER 0E10 DEPT OF FIMANCE AND ADMIM

BUSINESS ARES 0610 DEPT OF FIMANCE AND SDMIM

BUSINESS ALRER DE10 DEPT OF FIMANCE AND ADMIM

DOEEREZ22 HAYES GLENDA
0OEEOE41 WRIGHT WALERIAN

[l

Ll L]
AASIS Support Center, Diane Hill 278
09/16/04 Revised to V3

If there are employee(s) listed on this report, you
must rerun Time Evaluation (PT60) with the display
log on to view the error messages. After analyzing
and correcting errors, rerun affected employee(s)
through your payroll processes.
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Demonstration

PAYROLL STATUS LOCK INDICATOR
REPORT (ZLOCK)

AASIS Support Center, Diane Hill 2-79
09/16/04 Revised to V3

Personnel numbers which are locked will not process
through payroll. This report will identify all personnel
numbers that are locked. If any personnel numbers
generate from this report, you must call OPM Payroll
Systems immediately for assistance or the employee
WILL NOT be paid. The roles that can access this
report are Agency/State Central Time Management,
Time Management Specialist, and Agency Payroll
Systems Management.

HRAPAY - 09/16/04 2-79



An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll

Payroll Status Lock Indicator Report - ZLOCK

@23 B NS~

(L1 Favorites

7 {23 AP menu .
b (3 ofice 1. Enter ZLOCK in the
[» 1 Logistics .
b 3 Accounting command field; press enter

> 1 Human Resources

> [ Information Systerns

> 3 Special Transactions & Reports (St:
B [ Tools

AASIS Support Center, Diane Hill 2-80
09/16/04 Revised to V3
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Payroll Status Lock Indicator Report - ZLOCK

Frogram Edit Goto

ajd HICE@ CREI SHOa0IEE @
Payroii Status Lock Indicator
@ R )=

| Fuﬁh‘kselections | =  searchhelps | =2 3. Type PERNR

1 2. Click the Get |, ... LOCK in the

{ variant icon rom today variant field

TR Er PeEfTod
Dt Seloetion PE_
FPerson selection
Payrall period Wariant PERMR LOCK

L Enviranment
Selection .~ | Createdby DI LI Lo2
Personnel number Changed by

Ermploviment status Qriginal language

Company Code

|Le+]

FPayroll area
Y ®

FPers.areaisubarealta

4. Delete your name
in the ‘Created by’

Employee groupisubgroup

field
Frogram selections =1
Indicator: Personnel number to ?
[l |[«1[+]
AASIS Support Center, Diane Hill 2-81

09/16/04 Revised to V3
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em Help

Brogram Edit Goto

BAH e SRE HTmOH I EEE

HRAPAY - Agency Payroll

Payroll Status Lock Indicator Report - ZLOCK

@ Other petiod
Data Selection (SERRERENE

Payroll Status Lock Indicator
& Fa )20
| Further selections || o Search helps || o Sort order %
Pariod M
) Today 0 Carrent month o Currentyear
0 Up to today 0 From today

FPerson selectio

Fayroll period T

PERNR LOGK

|| Environment
W Created by

Personnel numhber Changed by

Employment status Original language

Company Code

Fayroll area

FPers.area/subareal @ ®

Emploves group!subgr'up BI

Frogram selecti screen

Indicator: Persérrmerrrormesr

5. Click to copy variant to

K
[

Ll L

[N

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-82

You must choose the variant “PERNR LOCK” before

entering your selection criteria.
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Payroll Status Lock Indicator Report - ZLOCK

Program Edit Goto  Systern Help

& 3 A EHIe@e SHE SN as BE @
Payroll Status Lock indicator
D G )=
| Further selections || o Search helps || o Sart order %
Period |
() Today () Current month () Current year
() lUp to today (' From today
@ Other period
Data Selection Period o8/29/ 2004 Ta 09/13/2004 ¢ 6. Enter payperiod
Ferson selection period [g/29/2004 To agmaxzam@_ .
— begin and end dates
Selection

Personnel number
Employment status
Fersonnel area
Fersonnel subarea
Emplovee group
Employee subgroup
Business area

[l

| Pragram selections

LAl |[«][+]
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-83

You must enter the start date of the payroll period in
the first box of the Other period field and the end of
the payroll period in the second box of the Other
period field.

The Person selection period fields and the Data
selection period fields must contain the same dates. If
both of these field are not filled out, your report will
not generate true data.
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Program Edit Goto  System  Help

& A H e CHE fDon BE @M
Payroli Status I ock Indicator
© % )
1 =]
I Lo |E(> Search helps || =5 Sort arder =
9. Click to m
() CGurrent month (I Current year
execute !
() Frorm today
@ Other period
Data Selection Period 08/29/2004 Tao 091342004
Person selection period 08/29/2004 To 09/13/2004

Fayroll period

Selection

Personnel numhber
Employment status 3 —

N

. Enter 3 for active employees |

Personnel area o

Fersonnel subarea o

Employee group - =
<«— 8. Enter criteria

Employee subgroup

Business area ag1e @

K1/

| Program selections

L0l [+

AASIS Support Center, Diane Hill 2-84
09/16/04 Revised to V3

You may choose to run your report by Personnel
area, Business areas, etc. If you have more than one
area, you wish to run the report by, you can choose
the multiple selection button [-= at the end of the
desired option and entered the single values.
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Program  Edit Goto  Systern Help

& 2la @ @@ SHE ODO8 BAE @D

Payroli Status Lock Indicator

® B )=

| Further selections " =

Search helps || o Sort order

KT

FPeriod
O Today
) Up to today
@ Other period
Diata Selection Period
FPerson selection period

FPayroll period

) Current month () Current year

) From today

98."29."2984 To 09/13/2004
O8/28/2004 To 09/13/2004

Selection
Fersonnel number
Employment status
Personnel area
Fersonnel subarea
Employee group
Employee subgroup
Business area

o618

K10

Program selections

K 3 I

|[[¥]

@ Mo data was selected

o
B

AASIS Support Center, Diane Hill
09/16/04 Revised to V3
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Once the report is generated, if there are no locked
employees, you will receive the message ‘No data

was selected’.
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List Edit Goto Systern Help

B H eae DHE HTmas EE @ o

]
Payroli Status Lock indicator
2E B S m A [In [ [ Edended | [ZF ABC | EIS | Selections
[a]
Pers.no. B&4 P& P& Last name First name G T A
Business area B610
00000125 0610 FA04 11 Orr Maurice X
00000146 0610 FA04 11 Anderson Cynthia X
X

00000177 0610 FAO04 11 Foster Ebony

DISPLAY PURPOSES ONLY

L[]l

Count Business area 0610
L[]

[drel

2-86

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

If there are any employees listed on this report that
should not be locked, you must call OPM Payroll
Systems for assistance. Remember any locked

employee will not be paid.
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Demonstration

IT 2001 LOCK RECORDS REPORT
(Z001)

AASIS Support Center, Diane Hill 2-87
09/16/04 Revised to V3

This report will display any absences that the employee
has in the system that are locked. You cannot go into a
prior fiscal year to unlock records without prior
authorization from OPM Payroll Systems. Any absences
that are locked will not flow through payroll. The roles
that can access this report are Agency/State Central
Time Management and Agency Time Specialist.
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glon « BlaH cen SHE DnoD B QN
SAP Easy Acc@»g _AASIS MENU

(| 3| @ &2

(L3 Favarites
= {3 SAP menu

> [ office

> [ Logistics

> [ Accounting

[» 3 Human Resources
[» [ Information Systems
[P | Special Transactions & Repc
I [ Tools

1. Enter 2001 in the command
field; press enter

AASIS Support Center, Diane Hill 2-88
09/16/04 Revised to V3
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IT 2001 Locked Records Report — Z001

Prograrm  Edit  Goto

Systern  Help
Bl @ e@@ SHE Ona0 FERE @D
Locked IT 2001 Absences

& [

Pragram selections
End Date 1243149999 to
Business area 0616 (&) o ﬁ
FPersonnel number

Lock indicatar for HR master X 2- Enter BUSineSS area g
Personnel number

Further pracessing options
@ no further processing

(' Display as table () Interactive list
(' Graphics C_1WWord processing
(_VABC analysis (1 Spreadshest

(' Executive Info System {EIS
(_rAdditional query functions

(_'File store
(2 Save with [T
[0l [ (][]
AASIS Support Center, Diane Hill 2-89

09/16/04 Revised to V3

The end date will default to 12/31/9999 upon
selecting this report. PLEASE DO NOT CHANGE
THIS DATE.
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Program Edit Goto

Systern Help

T NI 5 T s R s N e ] o N L
Locked IT 2001 Absences

(&

Prigram selections

. 1243149999 to
3. Click to o610 [@) to

execute o
COCE TTOICETOT TOT He Thaster to

Further processing options

@ Mo further processing
) Display as tahle
I Graphics

) Interactive list
%WWard processing

I ABC analysis ' Gpreadshest

1 Executive Info System (EIS
1 Additional guery functions
() File stare

) Save with 1D

K10

| [«][»]
AASIS Support Center, Diane Hill 2-90
09/16/04 Revised to V3

The Lock Indicator for HR Master field should contain
an “X”. DO NOT CHANGE.
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IT 2001 Locked Records Report — Z001

HRAPAY - Agency Payroll

Locked IT 2001 Absences
D [

Program selections
End Date
Business area
FPersannel number
Lock indicator for HR: master

12/31/9999 [=)
BE10

X

to
to

Further processing aptions
@) Mo further processing

) Display as tahle

) Graphics

) ABC analysis

) Executive Info Systern (EIS
) Additional query functions
) File store

0 Save with 1D

Interactive list
) Wvord processing
) Spreadsheet

09/16/04 Revised to V3

Ldlell |[«[»]
@ Mo data was selected <] s
AASIS Support Center, Diane Hill 2-91

You will receive the message ‘No data was selected’

if there are no absences that are locked.
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List Edit Goto Systern Help

& B A @ EHE OHDLOD BE @
Locked IT 2001 Absences
214 @ =3 Ay [Im (& [E Edended  [FF ABC | EIS  Selections
EL Fersho Last name First name L 5Ty . Start date End date Z
0610 0000025 Tyler Scott X ANHL 124077200 12/07/2001
] % LWOF 09/ 268/ 2001 09420/ 2001
0610 0000076 Orr Marion % ANNL O7/23/2001 0723/ 200
0610 0000089 King John % SICK 1843172001 10¢31/2001
X SICK 11/05/2001 11405/ 2001
0610 0000104 Colford Dave X BHNL 06/ 2242003 06/10/2004
0610 0000122 Archer Anita X SICK 07/22/2002 o7 iz2iza02
) % SICK 07/ 2342002 07/23/2002
0610 0000126 Horner J
omer Janie % SICK B7/24/2002 B7/24 /2002
0610 0000138 Young Wendell % SICK 0743072002 BT /302002

DISPLAY PURPOSES ONLY

AASIS Support Center, Diane Hill 2.92
09/16/04 Revised to V3

Any absences that are locked for the employee will
be listed. DO NOT unlock any absences that are
outside of the current fiscal year.
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Demonstration

IT 2002 LOCK RECORDS REPORT
(Z002)

AASIS Support Center, Diane Hill 2-93
09/16/04 Revised to V3

This report will display any attendances that the
employee has in the system that are locked. You cannot
go into a prior fiscal year to unlock records without prior
authorization from OPM Payroll Systems. Any
attendances that are locked will not flow through payroll.
The roles that can access this report are Agency/State
Central Time Management and Agency Time Specialist.
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glod o 00 2AH Ce6 SHE D0LD EE @
SAP Fasy Accesg AASIS MENU

B3| % & 2

L Favarites
<7 =3 BAP menu

B [ ofice

P [ Logistics

B C3 Accounting

I [ Human Resources
B [ Information Systems
» @3 Special Transactions & Repc
B [ Tools

1. Enter 2002 in the command
field; press enter

AASIS Support Center, Diane Hill 2-94
09/16/04 Revised to V3
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IT 2002 Locked Records Report — Z002

Frogram  Edit Goto  Systern Help

& B A I @@ S ST an EE @O
Locked IT 2002 Attendances
B [

Frogram selections

End Date 12¢31/9999 to
Business area 0610 [ ) to
Fersonnel numhber

Lock indicatar for HR master H 2- Enter BUSineSS area g
Personnel number

Further processing options

@ Mo further processing

) Display as table ) Interactive list
) Graphics _Word processing
(_IABC analysis 1 Spreadsheet

1 Executive Info Systermn (EIS
I Additional query functions
(_IFile store

() Save with 1D

(Ol <[]

AASIS Support Center, Diane Hill 2-95
09/16/04 Revised to V3

The end date will default to 12/31/9999 upon
selecting this report. PLEASE DO NOT CHANGE
THIS DATE.
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Frogram Edit Goto Systern Help
B dH @@ B 0O EE @D
I ocked IT 2002 Attendances
Pl

\

Prijgram selections
1

1243179999 to

3. Click to o616 [=) to

execute ® to
aster to

Further processing options

@ Mo further pracessing

' Display as table U nteractive list
) Graphics wyard processing
AR analysis ' Bpreadshest

1 Executive Info System (EIS
o additional query functions
() File stare

() Save with 1D

K1 [ [«]l+]

AASIS Support Center, Diane Hill 2-96
09/16/04 Revised to V3

The Lock Indicator for HR Master field should contain
an “X”. DO NOT CHANGE.
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Erogram  Edit Goto

Systern Help
B aE eaQ BHEB ODhOn BEE @ o
Locked IT 2002 Attendances

©

Program selections
End Date h2a’31.f9999 to
Business area 0610 to
Fersonnel numkber to
Lock indicatar for HR master X to

Further processing options

@ Mo further processing

) Display as tahle ) Interactive list
) iGraphics Cward processing
(VABC analysis ) Spreadsheet

() Executive Info System (EIS
Cradditional guery functions

_'File store
() Save with ID
0l [ |[«1[»]
@ Mo data was selected <] o
AASIS Support Center, Diane Hill 2-97

09/16/04 Revised to V3

You will receive the message ‘No data was selected’
if there are no attendances that are locked.
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List Edit Goto Systern  Help

& B J0 e SHE DO BE @M
Locked IT 2002 Attendances
2 8 5B S M [ avv [1In [ (2 Edended | [ZF ABC | EIS || Selections
Fersho BL Last name First name L STy . Start date End date ;
0000025 0610 Tyler Scott % ATTH 07422 /2002 B7/22/2002
0000076 0610 Orr Marion by ATTH 07/23/2002 07 /2342002
) by ATTH 07/24/2002 07 /2442002
0000089 0610 King John by ATTH 07/25/2002 07/ 25/2002
0000104 0610 Colford Dave b ATTH 07/26/2002 07 /262002
) by ATTH 07/29/2002 07 /29/2002
0000122 0610 Archer Anita by ATTH 07/30/2002 07 /30,2002
0000126 0610 Horner Janie by ATTH 07/31/2002 a7 /3142002
by ATTH 08/01/2002 n%/01/2002
0000138 0610 Young Wendell ¥ ATTH AR LAZ IOARD ARIADISARD

DISPLAY PURPOSES ONLY

AASIS Support Center, Diane Hill 2-98
09/16/04 Revised to V3

Any attendances that are locked for the employee will
be listed. DO NOT unlock any attendances that are
outside of the current fiscal year.
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Demonstration

PAYROLL SIMULATION
(PCO0_M10_CALC_SIMU)

AASIS Support Center, Diane Hill 2-99
09/16/04 Revised to V3

The Payroll simulation will allow the Agency to view the
simulated payroll results for their employees to ensure
totals are correct before OPM runs a live payroll. THIS
PROCESS SHOULD NEVER BE ELIMINATED. If you
encounter errors during simulation, you should analyze
and correct ALL errors for the rejected personnel
numbers. When the errors are corrected, simulate the
payroll run again for the affected employee(s). The role
that has authorization to run this transaction is Agency
Payroll Systems Management.
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Payroll Simulation (PC00_M10_CALC_SIMU)

[ [ Accounting
7 {4 Human Resources
@ PPMOT - Manager's Desktap
[» ] Personnel Management
[» [ Time Management
=2 i3 Payroll
P [ Europe
= {d Americas
[» 1 Argentina
[» 1 Brazil
[» [ canada
[ Mexico
< 3 USA
< {4 Payrall

1. Follow the menu path or
type PC00_M10_CALC_SIMU
in the command field; press

enter

L3 [ Bank transfer %
I I N s 3 I

AASIS Support Center, Diane Hill 2-100
09/16/04 Revised to V3

The menu path is Human Resource > Payroll >
Americas > USA > Payroll > Simulation.
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Payroll Simulation (PC00_M10_CALC_SIMU)

Program  Edit Goto Systern  Help SAP
A @@ OQHE Sno0 BE @B

Personnel number
Personnel area
Business area
FPavroll area

Cost center

Payroll Driver (USA)
O G H )=
2. Enter payroll area -

| Selections from || =] SkareyrET T =
Payroll period '

Payrall area 11|

® Current petiod il

1 (ther period

Selection

General program control

Reason for payroll

Off-cycle payroll

Schema uooa

Forced retro.accounting as of

Test tun (o update)

Al (][]

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

KRl

2-101

Arkansas uses only two payroll areas which are Bi-
Weekly (11) and Semi-Monthly (12).
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Payroll Simulation (PC00_M10_CALC_SIMU)

Erogram  Edit

Goto

Systern  Help

B a0 @@ DEHE O DLOa AR @ m

Payroll Driver (USA)
® % [
i| 3. Click other period

Rayroll period

tayroll area 11
"Current period

® Other period 13 2004 €= 4. Enter payroll run and year;

press enter

[Le]»]

Selection

FPersonnel number
FPersonnel area
Business area

Lol ol aofo

Payrall area
Cost center

General program control

Reason far payrall

Off-cycle payroll

Schema uean
Farced retro.accounting as of

[0l

»| Test run ¢no update)
LRI [«][+]

AASIS Support Center, Diane Hill 2-102
09/16/04 Revised to V3

When you are simulating a payroll for Other Period,
you must specify the number of the payroll run and
the year. Current period should only be chosen when
you are correcting payroll errors on the evening of the
payroll cutoff.
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Payroll Simulation (PC00_M10_CALC_SIMU)

stem

B a0 @@ DEHE O DLOa AR @ m

Frogram Edit Goto Sy

Payroll Driver (USA) - -
® @ B = Note: Payroll period dates will

default when you press enter

| Selections from || =] Search h

Payroll period / §
FPayrall area 11 08/29/2004 To g9/11 /2004
(1 Current period

@ Other period 19 2004

[Le]»]

Selection
FPersonnel number
FPersonnel area Faml @
Business area

5. Enter criteria

Payrall area

lelola[}ble

Cost center

General program control

Reason far payrall

Off-cycle payroll

Schema uean
Farced retro.accounting as of

»| Test run ¢no update)

Llel IL«dl]

AASIS Support Center, Diane Hill 2-103
09/16/04 Revised to V3

[0l

You may choose to run your report by Personnel
number, Personnel area, Business area, etc. If you
wish to run the report by more than one area, you can
choose the multiple selection button [-= at the end of
the desired option and enter single values or ranges.
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Brogram Edit  Gota

Systermm Help

2 AEH @@ B EE S0 88 EE @D

Payroil Driver (USA)
@ @ B

| Selections fram || o Search helps

[Le]»]

Fayroll period
Fayroll area 11 O8/29/2004 Tao g9f11 2004
) Current period
@ Other period 19 2004

Selection
FPersonnel number
FPersonnel area Faao1
Business area

A

Payroll area 11

6. Enter Payroll area

Cost center

loldlslo|o

General program cantral

Reasan for payrall

Off-cycle payrall .

oo ERC 7. Enter Z?OO in the
Forced retro.accounting as of SChema fleld

[l

v| Test run {no update)
[l [«][+]

AASIS Support Center, Diane Hill 2-104
09/16/04 Revised to V3

Under the selection section, you must enter the
appropriate payroll area again if not defaulted. This will
prevent you from getting the message ‘PAREA ™ is
ignored, incorrect period modifier’ upon executing the
simulation.

Always use the schema Z200 in the Schema field. This
calculation schema defines the order and contents of a
program run. The Schema consists of a list of
instructions and references to subschemas and/or
functions which are defined in more detail by parameters.

** 03,10, 12,13, 14

HRAPAY - 09/16/04 2-104



An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll

Payroll Simulation (PC00_M10_CALC_SIMU)

Program  Edit  Goto

& alaB@ @@ SHE DD a0 BEE @
Payroli Driver (USA)
el =]

puzInegzs dred
Fayroll area ih

ol o|¢
an

Cost center

General program contral
Reason for payroll
Off-cycle payrall -

8. Click to check Display Log
(optional)

[v|Display log

[ Display log for time management additionally

Display variant for log

Remuneration statermnent parameters

1 Display variant Rem. stateme

@) Mo rernuneration staternent [«]
-

Ll 1l 1L 1[»]

AASIS Support Center, Diane Hill 2-105
09/16/04 Revised to V3

Scroll down and select the ‘Display log’ box if
applicable. Note: If you are running a simulation
for a large group of employees, selecting the
display log will result in a longer run time. Payroll
error messages will show with or without ‘Display
Log’ option checked.
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Payroll Simulation (PC00_M10_CALC_SIMU)

Frogram Edit Goto

& ald CEQ I DHEB DO B @

Payroll Driver (USA)

@ & B =
Fayroll area 11 %
Cost center ﬁ [

General program control
Reason for payroll

Off-cycle payroll

Schema Zz2en
Forced retro.accounting as of

v| Test run {no update)

9. Click to Display remuneration

statement (optional)
Splay vanant for [og |

Ramuneration staternent parameters 10 Enter appropriate
B Display variant Rem. stateme BAPAY 4—@_ display Variant (optional)

(Mo rermuneration staternent [=]
-

Tl Tl ]

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-106

Under the ‘Remuneration statement parameters’
section, you have a choice to display a remuneration
statement or not to display a remuneration statement.
No remuneration statement will be selected upon
default. When selecting to display a remuneration
statement, you must enter the appropriate display
variant, APAY for employees with regular salaries or
ATIP for employees who have tipped earnings
results.
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Payroll Simulation (PC00_M10_CALC_SIMU)

Brogram Edit Goto

200 @@ DEHE T O0n BR @

Payroli Driver (USA)

G & B

\ i
oot Nemtar
11. Click to
-| execute

Reason for payrall

ERIY

Off-cycle payroll | |
Schema 2200
Forced retro.accounting as of

Test run (ho update)

Log
Display log
[ Display log for ime management additionally

Display variant far log
Remuneration statement parameters
@) Display variant Rem. stateme BP Y|
Mo remuneration statement [a]
E1/0]l ][]
AASIS Support Center, Diane Hill 2-107

09/16/04 Revised to V3

If you did not select the display log on the initial
screen but did choose APAY or ATIP remuneration
variant display, after executing your simulation, skip
to step 22.
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Payroll Simulation (PC00_M10_CALC_SIMU)

2 dH @@ CHE DDhLoo BE @D

Dispiay 1 og Tree
12. Click r EE subtree & EH Ta H @ E Form

|[«]0r]

plus sign

&EEI General data
@ Successful personnel numbers

Rejected Personnel Humhers
Processing at End of Selection
Messages

— 3= Statistics

Selected personnel numhers

Successful

Number of periods

Rejected

Total number of messages and error messages

[x xS RSN

[l

[l [[»]

AASIS Support Center, Diane Hill 2-108
09/16/04 Revised to V3

The Display Tree will indicate the number of selected
and successful personnel numbers. If there were any
unsuccessful employees, you would have open
messages indicating errors. Errors must be analyzed
and corrected prior to OPM running a live payroll.

To view a more detailed log on employees, click the
plus sign by successful personnel numbers.
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Payroll Simulation (PC00_M10_CALC_SIMU)

Log Edit Goto ‘iew Settings  Swystern Help

I AH @eaQ SHE DO BEE 2

Display Log Tree
H ubtree &) Fa orm | |[H
% 43.Click the Powr @B & BF

- plus sign

—WN General data
Successtul persaonnel numbers

QoEeE111 Sharon Bolton
B QEEEE112 LiT1lie Allman
[ Q0000136 Angela Anderson
E EOE00141 Franklin Battleton

Rejected Personnel Mumbers
Processing at End of Selection
Messages

—= Statistics

Selected personnel numbers

SuccessTul

Mumber of periods

Rejected

Total number of messages and error messages

[ ==L RN

EL T
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

I

Ll

2-109

The employee’s personnel number and name are
listed under the Successful personnel numbers.

Clicking on the plus sign in front of the employee’s
personnel number will allow you to examine the
payroll period.
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Log Edit Goto “Wiew Seftings  Systemn Help

2l H eEae DHE DO AR @ m

Display Log Tree
'Y EF Line number | EE Subtree | &I Ta W & B Form

Payroll 1qf 14. CIiCK the p|us
—= 6e Sign

—&E Suc

141D ]

T TTUMTrET

0o@IE111 Sharon Bolton

v
B §18/2004 4 08/15/2004 - 03/28/2004 ) Regular payroll run in 18/2004
GBI Q19/2004 § 08/29/2004 - 09/11/2004 ) Regular payroll run in 18/2004

B Beaae112 Lillie Al1man
[ BOOO0136 Angela Anderson
E 0O006141 Franklin Battleton

Rejected Personnel Numbers
Processing at End of Selection
Messages

—E Statistics

Selected personnel numbers

Successtul

Number of periods

Rejected

Total number of messages and error messages

[== R ==, RSN

E1D|

[ <[]

AASIS Support Center, Diane Hill 2-110
09/16/04 Revised to V3

If multiple payroll periods are listed, a retro-
calculation has occurred in the prior payroll period(s).
You may open each period by clicking on the plus
sign adjacent to each period.

To view the results table, you must complete steps 15
—18.
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HRAPAY - Agency Payroll

An AASIS Training Guide - Enterprise

Payroll Simulation (PC00_M10_CALC_SIMU)

Help

Log  Edit ’ S
JH e SHE Ohon BEE @m

Dispilay Log Tree
Gk EE Line number  EE Subtree & Ta (5 [ E Form

410+

Payroll log

—CE General data
—E Successtul personnel numbers

= 000888111 Sharon Boltaon

18/2004 ( OB/15/2004 - OB/2872004 ) Regular payroll run in 19/2604

Initialization USA
08 Basic data processing
B Get previous result of period for VO
Lol Doadine wmpreyious pay results
= ocessing of Lime data USA
15' CIICK the lation and tax processing
H t: Retrocalculation
plus SIQn e accounting
8 Het processing
8 A17ocate ER henefit & tax posting
F Final processing USA

G 19/2004 ( 08/20/2004 - 09411/2004 ) Regular payroll run in 19/2004

B 00EE0112 Lillie Allman
B DO00EE136 Angela Andersan
B QOEAE141 Franklin Battleton

I[«][+]

K1/

2-111

[l
AASIS Support Center, Diane Hill
09/16/04 Revised to V3

Click on the plus sign in front of ‘Final processing
USA'’ field.
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An AASIS Training Guide - Enterprise

Payroll Simulation (

Log  Edit Goto

HRAPAY - Agency Payroll

PC00_M10_CALC_SIMU)

& 2dH e DHE ADOon BE @0 .
Display Log Tree
Gk EF Line number | EF Subtree &Y Ta & @ = Form
&= BOeE111 Sharon Bolton =]
—= 18/2004 ( O8/15/2004 - 08/28/2004 ) Regular payrall run in 19/2004 |
Initialization US4 -
—Ca Basic data processing
—@E Get previous result of period for VO
B8 Reading previous pay results
@ General processing of time data USA
—E Gross cumulation and tax processing
& Garnishment: Retrocalculation
—E Retroactive accounting
—E Net processing
—E 41locate ER henefit & tax posting
AT'inaﬂ processing USA
A PIT AOT0 GEW WOMLE Error for whatever w/type is still in IT
. B Update BEWTAE (henefits processing)
16. C||CK the u (eit] Update cumulative results (tahle CRT) [
. ] Original payroll?
plus sign F
TEIF R IF retro
—ELSE
ENDIF
UTRST Build tax reporter index tahle TS5UX1
— EXPRT RU Export results to database cluster RU —
B 19/2004 ( 08/29/2004 - 09/11/2004 ) Regular payroll run in 19/2004 z
LDl [ |[][»]

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-112

Click on the plus sign in front of ‘Exprt RU’ field.
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Payroll Simulation (PC00_M10_CALC_SIMU)

Log Edit Goto

Help

dH eE@ DRE ODLO BE @ m

Dispiay Log Tree
G EF Line number  EF Subtres | &X Tg B [ B Form

Initialization US4

08 Basic data processing

8 Get prewious result of period for V@
8 Reading previous pay results

—@ General processing of Lime data USA
—@ Gross cumulation and tax processing
8 Garnishment: Retrocalculation

G Retroactive accounting

8 Net processing

8 Allocate ER henefit & tax posting
—E= Final processing USA

[«][»]

—mE PIT X070 GEN MWOLE Error for whatever wi/type is still in IT
00 BENTE Update BENTAB (benefits processing
&= ADDCU P30 Update cumulative results (table CRT)
IF 1] Original payroll?
LF
17. Click the | : IF retro
lus sign e
p g ET Build tax reporter index table T5UX1
EXPRT Rl Export results to database cluster RU
Input
8 Processing
B Output —
—E 18/2004 ( 08/29/2004 - 09/11/2004 ) Regular payroll run in 19/2004 ?
KD | (K

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-113

Click on the plus sign in front of ‘Input’ field.
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' An AASIS Training Guide - Enterprise

Payroll Simulation (PC00_M10_CALC_SIMU)

Edit Systermn

Log

Goto

Help

Tl Coe DHE NDNAD B @E

HRAPAY - Agency Payroll

Display Log Tree

G ER Line number  EF Subtree & Ta H [ B Form

ENDIF
UTRST
—= EXFRT

RU

=] Input

Build tax reporter index tahle THUX1
Export results to database cluster RU

0 WPEP
0O RT
GRT

-

18. Double-click RT

—0 CRT
—0 BT
0 ABC

ca

C1

Wi

DFT
WCP
ALP

LS
STATUS
NRCT
DNRCT
AWERAGE
—0 MODIF
BENMTEE
COSTS

—E Processing

I[«][»]

L]0 ]l

ledl

K

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-114
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Payroll Simulation (PC00_M10_CALC_SIMU)

Display Edit Goto LHilities Settings  System  Help

B dH e CHR ODhon BE @o

Detail View of Log
% Bl EadE T E B Fom
Tahle RT 2
L Wage type APC1CZC3REKOReBTAWYTvn One amount/one numbher Amount
* MB1 Total gros B8 . 7O
#4102 401 (k) Waog 588.70 [
* /114 Base wage B8 . 7O
* /301 T6 Withhal 61 588.70
#4301 TG Withhol o2 588.70
#1303 TG EE Soci o1 588.70
* /304 TG ER Soci o1 588.70
#1305 TG EE Medi o1 588.70
* {306 TG ER Medi o1 588.70
#4310 TG ER Unem o1 588.70
#4310 TG ER Unem o2 588.70 =
#4401 TX Withhol o1 59.46 ?
Ll [ KNI
AASIS Support Center, Diane Hill 2-115

09/16/04 Revised to V3

The results table will allow you to view contents of the
employee payroll results by Wage Type. This
includes but not limited to Gross Earnings (wage type
/101), Retirement reportable earnings (wage type
/102), taxes, deductions, special payments, etc. The
results of a simulated payroll run are not saved on the
data base.

To view the results table on other employees,
select the green back arrow icon & and repeat
steps 13 — 18.
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Payroll Simulation (PC00_M10_CALC_SIMU)

Display Edit Goto LHilities Settings  System  Help

& D dH eae RHE aOhOon BE @0

Detail View of Log
SEEaEE N m

N <]
Table RT / il

PR 19. Click the Form icon -

* MB1 Total gros B8 . 7O

#4102 401 (k) Waog 588.70 ]

* /114 Base wage B8 . 7O

* 1301 TG Withhol 81 588.70

* {381 TG Withhal oz 588.70

* [303 TG EE Soci o1 588.70

* {304 TG ER Soci o1 588.70

* (305 TG EE Medi o1 588.70

* {306 TG ER Medi 81 588.70

* /310 TG ER Unem o1 588.70

* /310 TG ER Unem oz 588.70 =

* /481 Tx Withhal o1 5946 ?

Ll I [EN/D

AASIS Support Center, Diane Hill 2-116

09/16/04 Revised to V3

When you select to display a remuneration statement
variant, the Form icon will be on your application
toolbar.
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Payroll Simulation (PC00_M10_CALC_SIMU)

gl 29 H cee CHB 8DoHDIBE @

Layout Set Dispiay

[ inoa@Enti1
[ eEoaatiz
[]oe00a1 36
(] oe00a1 41

20. Click to Select all

%@

SelectAll (F5)

AASIS Support Center, Diane Hill 2-117
09/16/04 Revised to V3

When you process a simulation for your Personnel or
Business area, you most likely will have more than
one employee to display. You may view one
employee at a time or select all and have each
employee’s remuneration statement displayed.

HRAPAY - 09/16/04 2-117



An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll

Payroll Simulation (PC00_M10_CALC_SIMU)

gl 2 uHcee CHB OnaD BE|E

[ ayout Set Display

v 0008111
[w]oEaEE112
[w] 00000136
[v] 06a0E141

y/ o AB O AT HERFEx

21. Click to copy

AASIS Support Center, Diane Hill 2-118
09/16/04 Revised to V3

Selecting all will place checkmarks in each personnel
number box.
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An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll
Display Edit Goto  Systern Help
& | 34 HIeEe CDHE dooan BE @
Layout Set Dispiay
[«]
For guestions, Please contact your = i > E'
Fayroll Bdministrator Amber Justice Check Date: QO/00/Q0000
at 501371-6037 Pay Period: B8/29/2004 - 09/11/2004

Sharon Bolton S5M.  946-59-8570 Employeed . 111
1509 Circle Street FED @1 e el . Hrly Rate: § 7.3887
Little Rock AR 7F22B2 LR o1 e el . 0o
EARMINGS WrkHrs CURRENT Y¥TD | TRXLELE EARMIMGS CURRENT
Eegular working time TZ.00 529 83 18,596 . 60 FED
Holiday pay g.00 58.87 470,96 | T¥ Withholding Tax 588.70 11,
Yacation pay 117.74 T¥ EE Social Security BEE.TO 11,

TX EE Medicare Tax B8 .TO 11,
Total Earnings - Cum. 8000 BEE.TO 11,185 30 | State AR

TX Withholding Tax 588.70 11,
TAXES CURRENT ¥TD

FED
T Withholding Tax 5946 1,129.74 H
T% EE Social Security 36.50 593 .49 22' Verlfy eaCh
Th ok flediesre Tax 55 1h2.19 remuneration statement for
T Withholding Tax 15 .53 295.07 accuracy
Total Taxes - Cum 120,03 2,280 .49 | ;
-
LAl L[]
AASIS Support Center, Diane Hill 2-119
09/16/04 Revised to V3

Reminder: Never distribute simulated remuneration
statements to your employees. All valid remuneration
statements will have a check number assigned to
them.
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' An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll

Payroll

After all steps are
successfully completed at
the Agency level by 2:00
pm, OPM will run live
payroll. Results from the
live payroll will be posted
to allow agencies to view
the Payroll Results Tables
(RT). AASIS will send a
system message
informing you when live
payroll has run and when
payroll has exited.

AASIS Support Center, Diane Hill 2-120
09/16/04 Revised to V3

After payroll has run, if the following occur, contact
OPM Payroll Systems for assistance if needed:

1) Overpayments

»Overpayments for active employees will be
recovered through retro-calculation with exceptions
during fiscal year end

»Overpayments for terminated employees (contact
OPM Payroll Systems for procedures)

2) Reissues

»Lost or stolen warrants will be voided and reissued
with new warrant numbers (Contact OPM Payroll
Systems for procedures)
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' An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll

Payroll

After all steps are
successfully completed at
the Agency level by 2:00
pm, OPM will run live
payroll. Results from the
live payroll will be posted
to allow agencies to view
the Payroll Results Tables
(RT). AASIS will send a
system message
informing you when live
payroll has run and when
payroll has exited.

AASIS Support Center, Diane Hill 2-121
09/16/04 Revised to V3

(continued)
3) Reversals

»Warrants issued for incorrect amounts, if
appropriate, will be reversed and reissued with new
warrant numbers (Contact OPM Payroll Systems for
procedures)
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' An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll

Demonstration

PAYROLL SIMULATION
(PCO0_M10_CALC_SIMU)
Off-Cycle

You may need to request an Off-Cycle payroll run if an
employee is due a payment in addition to their regular
payroll payment, such as a correction for a specific payroll
period, or if an employee is due a payment overlooked in
the regular payroll cycle

AASIS Support Center, Diane Hill 2-122
09/16/04 Revised to V3

Off-cycle payrolls are carried out in addition to the
regular payroll run and certain criteria must apply.

A spreadsheet to request the Off-Cycle payment run
should be sent to OPM as soon as you discover the
error for processing. OPM will routinely run Off-cycle
payroll on the Tuesday and Thursday following a pay
date (second week of a payperiod).

You must follow OPM State Payroll Systems policy
concerning deadlines for submission for an Off-Cycle
request and requirements for running an Off-Cycle.
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' Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Menu  Edit Fawvorites Estras  Systerm  Help

& |PooomocacsMy B A H GGG SHE Dhoan BE @ m

SAP Easy Access IS MENU
@B =% | EE 2 -

N\

I [ Accounting
7 =4 Hurnan Resources

) PPMDT - Manager's Desktop
b (1 Personnel Management 1. Follow the menu path or

> (] Time Management | ] type PCO0_M10_CALC_SIMU

= {3 Payrall . .
b [ Europe in the command field; press
=7 i3 Americas

[» [ Argentina enter
[> 1 Brazil

[» [ Canada
[2 [ Mexico
= {3 UsA

1[4 A]

R PCO0_M3g_Py

2 PCO0_M10_C

2 PCO0_M3g_Py

2 PCO0_M3g_Py

2 PCO0_M3g_Py

2 PCO0_M10_C|

> L1 Banktransfer

K0! | 1]

AASIS Support Center, Diane Hill 2-123
09/16/04 Revised to V3

[0 ]l

Errors in Employee’s pay must be more than 16 hours
short of the pay they were due for their regular payroll to
qualify for an Off-Cycle payroll run.

If the error is not a Time correction or Master Data
correction (that will create a retro-calc) and a specific
dollar amount is known, it must be entered prior to
simulating the Off-Cycle payroll. If the error requires a
‘Payroll Results Adjustment’ by OPM Payroll, this entry
must be completed prior to Off-Cycle Payroll simulation to
be calculated by the Off-Cycle process. Time Evaluation
does not need to be completed for payments of specific
dollar amounts in one of the above mentioned infotypes.
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' Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Brogram Edit Goto

Systerm Help

DA e@a@ SHE SDOs BE @0y

P il Dri SA,
ayroll briver (US4) | 5 Enter payroll area;

Sl press enter _
| Selections from || o Searchyelps | %
Fayroll period ‘ [
Payraoll area 11|
@ Current period (11|

) Other period

Selection
Fersonnel numhber
Fersonnel area
Business area
Fayroll area

Cost center

General pragram cantral
Reason for payrall

Off-cycle payroll

Schema uoea

Forced retro.accounting as of

Test run (ho update)

[l <[+

AASIS Support Center, Diane Hill 2-124
09/16/04 Revised to V3

K10

Arkansas uses only two payroll areas which are Bi-Weekly
(11) and Semi-Monthly (12).
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' Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Erogram Edit Goto

Systermn  Help

BB eae@ DB A FERE @D

Payroli Driver (USA) Note: Payroll period dates will
® & B default when you press enter

| Selections from || o Search helps | /\

FPayroll period
FPayroll area 11 Og8/29/2004 To ga/11/ 2004
@ Current period 19 2od
(_rOther period

[4]0]

Selection
&
Personnel number 111 @ ~
FPersonnel area

3. Enter criteria

Business area

FPayroll area 11
Cost center

A

| AR

4. Enter 11 in the payroll
area field if not populated

General program contral

Reason far payroll

Off-cycle payrall

Schema uoea
Forced retro.accounting as of

[l

v| Testrun (no update)

[l L«1l»]
AASIS Support Center, Diane Hill 2-125
09/16/04 Revised to V3

Enter the personnel number to simulate. If you have more
than one, you may choose the enter single values by
choosing the multiple selection icon =
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Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Edit

EIm

Erogram Goto

Help

HRAPAY - Agency Payroll

Payroil Driver (USA)
Restrictions |
® & = _
[ 5]
| Selections from || = Search helps | Vlﬂl[ﬁ]lﬂlgla :
Fayroll period | Raason|Description off-cycle reason 7
Payroll area 11 02800001  Bonus payment [+
@ Current period 18 2004|0002  Additional payment |;
) Other period 0004 Commission payment
| 0008 Distribution payment
Sl “|£998  Clear Claims created after 12720003
Z8899  Clear Claims created Prior to 12/21/03
Fersonnel numkber 111 -
= I 0010 Adjustment payment
Efe0nne area 0011 Correction-Deductions
5. Click the drop- 0012 Correction-Time Entry
h i1 0013 Correction-Master Data
down and choose 0018  Distribution payment adj. (Correctian)
g approprlate 0070 Payroll results adjustment .
ooy MNAMC-Employee Payment
| reason 0072 MAMC-Other Systern Payment
" Reason for payrol 0088 Distribution payment adiustment (MAMC) 1
Oft-cycle payroll 0110 ‘r‘ear—E.nd Adj.ustment
EN—— ueae 0ano0 Expatrlate.AdJustment
i STCE  Stock Options =
Forced retro.accounting as of E—
0080  Absence payment E.z
Test run (no update) . L

[0l

24 Entries Found

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-126

The reason codes used in the AASIS system are:

Correction — Deduction or 0070 — Payroll Results

Adjustment.

HRAPAY - 09/16/04
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' Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Frogram  Edit

Goto

Systern Help

(] eI e@a@ DHE Soan BE @M
Payroli Driver {USA)
@ G B =
| Selections from || o Search helps o oY E B e =
=) eil) & s Foune Rl
FPayrall period ! = 1
Fayroll area 11 08/29/2004 V|B| |ﬂ|<§'€||@| =
® Current period T Payroll ty... Short text |
O other petiod A Baonus payment
B Carrection accounting
c Manual check N
Selection 1
Regular payrall run
Fersonnel number 111 S Supplemental Payment
Personne larea

6. Click the drop-
down and choose
| appropriate — ==
| payroll type - —
e

Schema uooe

Forced retro.accounting as of 5 Entries Found 4 —
¥| Testrun (no update) ?
K| |[«][¥]
AASIS Support Center, Diane Hill 2-127

09/16/04 Revised to V3

Use Payroll Type ‘A’ if OPM Payroll Systems processes a
claims clearing through Additional Off-cycle Payments
(Infotype 0267). Use Payroll Type ‘B’ if you have a master
data correction. Use Payroll Type ‘C’ if OPM Payroll
Systems processes a Payroll Results Adjustment
(Infotype 0221).
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' Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Brogram Edit Goto

] B dH @a@ DEE D000 EE @D

Payroll Driver (USA)

® & E =
| selectionsfrom | B2 Search helps ;

FPayroll period

Fayroll area 11 08/29/2004 To 0971172004
@ Current period 19 204

() Other period

Selection
FPersannel number 111
FPersonnel area
Business area
FPayroll area "

Cost center

7. Enter date

General prograrm contral
Reason far payrall ae11 /
Off-cycle payroll E oa/18/04

Schema 2200 (= 8 Enter Z200

Forced retro.accounting as of

0]

v| Test run {no update)

E1lD]| |[«][»]
AASIS Support Center, Diane Hill 2-128
09/16/04 Revised to V3

Enter a date using the day after the last pay date for the
employee. Note: If Infotype 0221 adjustment is used -
the date for the Off-Cycle simulation field should be
the same date as date entered in the Infotype.

Always use Z200 in the schema field.
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Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Erogram Edit Goto

& BdH @@ DEEaDOanIFAE @D
Payroll Driver (USA)
=l s (=

BuUsIress 4red

Payrall area 11

1[41[v]

FFE

Cost center

General program contral

Reason far payroll et

Off-cycle payroll B g9/18/04 | |
N z200

9. Click of

Display Log

[] Display log for time management additionally

Display variant far log

Remuneration staterment parameters

() Display variant Rem. stateme
@ Mo remuneration statement

[l L]

AASIS Support Center, Diane Hill 2-129
09/16/04 Revised to V3

[0l
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Program Edit Goto  Systern Help

& 2 d 0@ SHE Bnasn BE oo

Payrolf Driver {(USA)

el DE
Business area %
Payroll area 11 =2 —
Costcenter E

General progratm control
Reasaon far payroll 0011 Correction-Deductions o
Off-cycle payroll B 0a/18/2004
Schema Z200
Forced retro.accounting as of
[¥] Test run ino update)

| 10. Click to Display
remuneration statement
(Optional)

y A

Repuneration statement parameters
@& Display vatiant Rem. stateme apay| <—E— 11 Enter APAY or ATIP ;
(/Mo remuneration staterment ?

[l L]

AASIS Support Center, Diane Hill 2-130

09/16/04 Revised to V3
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' An AASIS Training Guide - Enterprise HRAPAY - Agency Payroll
Erogram Edit Goto  Systern Help
(] a0 e@aq SHEB aDan BE @
Payroli Driver {(USA)
G H )=
BRsiness area H %
EXroll aren 19 H —
12. Click to
execute
General program cantral
Reason for payroll 0011 Correction-Deductions
Off-cycle payroll B gas1a/ 2004
Schema Zz200
Farced retro.accounting as of
¥| Testrun (no update)
Log
Display log
[] Display log far time management additionally
Display wariant far log
Remuneration statement parameters -
@ Displayvariant Rem. stateme apay| @ (=]
() Mo remuneration staterment ?
Ll ]
AASIS Support Center, Diane Hill 2-131
09/16/04 Revised to V3

'APAY" is used for all regular earnings.

'‘ATIP' variant is used for employees with tipped earnings
to view tipped earnings/taxes as well as regular earnings.
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' Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

tern  Help

BaD @ DHE nDon DE @B

‘j 13. Click the il subtree &I Tz (H & [ Form

plus sign

Payrgpll Toog
l General data

B Successful personnel numbers
Rejected Personnel Numbers
Frocessing at End of Selection
Messages

— = Statistics

/D

Selected personnel numbers

Successtul

Mumber of periods

Rejected

Total number of messages and error messages

[ W BT

KDy

Rl <]

AASIS Support Center, Diane Hill 2-132
09/16/04 Revised to V3

Click on the plus sign in front of Successful personnel
numbers.
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' An AASIS Training

Log Edit Goto b Settings

Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

B dH e CHE TOLH0 EE @

Dispiay Log Tree

By EF Line number | EH subtree &I Tz @ [@ B Form

| 14. Click the
plus sign

4]

Processing at End
Messages
—= Statistics

Successtul

Rejected

ﬂccessfu] personnel numbers
B 00008111 Sharon Bolton

Rejected Personnel Humbers

Selected personnel numbers

Number of periods

Total numher of messages and error messages

of Selection

(== SR

E1D]

[l

[

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

2-133

Click on the plus sign in front of the employee’s personnel

number.
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Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Log Edit Goto W Settings term  Help
@ Bl @@ SHE HDLOHHD FAE @M
Dispiay Log Tree

'Y EF Line number EF Subtree & Tz (R [ [ Form

15. Click the
H numbers
plus sign
Bolton
El}j 19/2004 { B8/29/2004 - 09/11/2004 ) Ldjustment check ' ' on B9/18/2004
8 Adjustment check ' ' on 09/18/2004 Adjustment check ' ' on G9/18/2004

Rejected Personnel Numbers
Processing at End of Selection
Messages

— = Statistics

Selected personnel numbers
SuccessTul

Number of periods
Rejected

Total number of messages and error messages

[ W SRR

|

[l

|[«]l+]

AASIS Support Center, Diane Hill 2-134
09/16/04 Revised to V3

Click on the plus sign in front of Adjustment check.
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An AASIS Training Guide - Enterprise

Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Edit

Log

Goto

QH eE@ DHE Do BE @D

HRAPAY - Agency Payroll

Dispiay Log Tree
O ER Line number | EH Subtree & Ta fH & E Form

—E&E Successtul personnel numbers
= EO0a111 Sharon Bolton

08 19/2004 ( 0&/29/2004 - Q941172004 3
hdjustment check ' ' on B9/18/2004

Ldjustment check ' '
hdjustment check ' °

on 09/18/2004
on B9/18/2004

Initialization US4

= data processing

evious result of period for YO
g previous pay results

1 processing of Lime data US4
cumulation and tax processing
Garnishment: Retrocalculation
Retroactive accounting

Met processing

fllocate ER benefit & tax posting
Final processing USA

16. Click the
plus sign

HHEEH

Rejected Personnel Wumbers
Processing at End of Selection
Hessages

— = Statistics

Selected personnel numbers
SuccessTtul

Mumber of periods
Rejected

o R =

LAl I

e

AASIS Support Center, Diane Hill
09/16/04 Revised to V3

L[]

[0 ]H

2-135

Click on the plus sign in front of ‘Final processing
USA'.
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Log

Edit

Simulation Off-Cycle
(PCO0_M10_CALC_SIMU)

Help

QH o DHE ODoan BEE @D

HRAPAY - Agency Payroll

Dispiay Log Tree
O EF Line number EH Subtres & Ta | & By Form

08 19/2004 ( B8/29/2004 - 09/11/2004 3

17. Click t
plus sign

Ldjustment check ' ' on B8/18/2004
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Click on the plus sign in front of ‘Exprt RU'.
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Click on the plus sign in front of ‘Input’.
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/552 wage type will display the gross difference of
pay for the employee.
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